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Precautions for use

B This document is an operation manual for use related to renewable energy
certification services (wind turbine type certification, wind farm certification, etc.).

B The word of “Drawings” in this document should be read as all documents submitted
for review, including drawings, calculation sheets, data files, etc.

B Please check the operation manual for “shipyard” or “equipment manufacturer and
ship design company” in case when conducting classification surveys of floating

offshore wind power plant.
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1. Introduction

(Prior to Use)

1.1 Application
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[\/ An application is required for use of PASS.

Complete the Application for Plan Approval Status Service (NK-PASS) form with the necessary

information and send it to our Information Technology Department by e-mail or fax.

\1/ Please double-click at below icon to open the application for PASS

Download the application form

[\/ Notes on completion of the application form

Supplementary explanations on items in the application form are provided below.

ClassNK

To: Nippon Kaiji Kyokai Date:
Attn:  Information Technology Department
(Fax No. +81-43-294-6760, E-mail: pass@classnk.or jp)

Form PASS-APP-E. 23.04

Application for Plan Approval Status Service (NK-PASS)

‘We shall conduct such internal procedures as may be required in connection with the Application and shall
apply for the Application pursuant to our lawful authority.

Applicant  *Required fiskd

*Company Mame

*Address

Department

*Name in Capitals

*E-mail

*TEL

Website

[0 Shipbuilder O Manufacturer [J Design Company [ Ship Owner
*Kind of Usars
[ Ship Management Company ] Cthers { 1

*O | agree with “Terms and conditions of use” as follows.

[Terms and conditions of use]

» The Society shall not be liable for any loss, damage, or expense suffered or incumed by any person as a consequence
of information provided by this service or fault thereof. The Society does not guarantee the accuracy of all details of
information provided by this service while every effort is made to ensure accuracy of the information.

Operation of this service may be suspended or terminated without notice. However, the Society shall not be liable for
any loss or damage caused as a consequence of such suspension or termination of this service.

= Please ensure that your login |D and password are not rebeased to any unauthonized persons. Neither the Society nor
any of its officers, employees shall be liable for any loss, damage or expense of whatever nature sustained by the user
or any other persons resulting from any unauthorized access to the NK-PASS or by other such events beyond our
control.

NK-PASS iz provided for the convenience of shipbuilders, manufacturers and ship designers only to reduce the various
work loads of plan examination. It is not a storage service of e-Plans. Therefore, Society does not guarantee a
continucus storage of e-Plans. It may not be possible to submit or operate e-Plans, PDFXDWIXED files of which are
made using applications other than Adobe Acrobat, on NK-PASS. In such case we may request you to resubmit the e-
Plans.

v

The word of “Drawings” in this document should be read as all documents submitted for review.
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http://www.classnk.or.jp/hp/en/activities/portal/nk-pass.html

Applicant

o There are no specific rules, so please decide the applicant according to the internal
situation.

Kind of Users

o Kind of User Selection
Choose from wind power operators, EPC Contractors, wind turbine manufacturers,
support structure designer, and others. In other cases, fill in the type of business as
appropriate. In addition, there are no restrictions on the functions used depending on the

type.

User Information

Notes on User Information entry

1) NK-PASS user accounts are granted to groups that share drawing information
(for example, department or section units). The issued user ID and password
will be shared within the group.

2) Even if multiple user accounts are used in the same company, information is
not shared between user accounts. Please note that if you already use
another user account in the company.

3) The user name displayed on the system after login is “Company name + User
account administrator affiliation (department name)”.

[\/ Contact address

Address your application for NK-PASS, requests for materials and inquiries to:
Information Technology Department, Nippon Kaiji Kyokai
1-8-5 Onodai, Midori-ku, Chiba-shi, Chiba 267-0056

Contact by e-mail: Contact by fax:

pass@classnk.or.jp 043-294-6760
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1. Introduction

(Starting Up)

1.2 Minimum things to know
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[\/ Characteristics of PASS

PASS can log in from the NK website and upload large files that cannot be sent by e-mail. Also, by
sharing the information of the submitted drawings with each other, we can improve the efficiency
of both operations.

View the status concerning your submitted drawings

PASS displays the statuses of individual hard copy drawings and electronic drawings submitted
in a table

Requested

Dept/Office

B NK Status Return

in charge Date
Date

Submission Submission Scheduled  NK Returmed

Kind of Drawing
|:| Status Date Date Addressee

Bam. o Intended for

Rev. Drawing Name Comments  Revision

Submij 2019/05/27 Hull Departm  Hull Departmn Complete 2019/05/27 Remain

Plan Ap Draw 1 Draw 1 KAIJI SHIP 1 000

proval

ent

Exam.

MNotice Of

~

[] Plan#p praw2 Draw 2 KA SHIP 1000 / Submission Submission Scheduled MK Dept/Office \
proval i ME Status
Status Date Date Addressee in charge
| P““’TP Draw 3 Draw 3 KAIJI SHIP 1000
prova Submitted 2019/05/27 Hull Departm Hull Departm  Complete
ent ent Exam.
Plan Ap Draw 4 Draw 4 KAILJI SHIP 1 000
proval
Submitted 2019704725 2019/04/30 Hull Departm Hull Departm  Under Ex B
ent ent am.
Submitted 2019/04/25 Hull Departmm Hull Departm Mot yet re
ent ent ceived

0 Manage drawing submission
PASS helps users manage their drawing submissions in a way that prompts them to submit
drawings for which the submission status is Not yet submitted.

[\/ Notes on use of PASS

0 No fees will be charged either for application submission or for use of NK-PASS.

0 NK-PASS may be unable to handle certain electronic drawing files submitted. In this event,
users may be asked to resubmit them.

0 While no maximum period is determined for storage of text information on drawings, an upper
limit on the storage period of electronic drawings will be separately determined.

0 NK-PASS may be subject to service suspension for maintenance and other purposes.
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1. Introduction

(Starting Up)

1.3 Logging in to PASS
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[\/ Access ClassNK’s homepage

Follow the address shown below to access ClassNK’s homepage.

http://www.classnk.or.jp/hp/en/index.html

[/ Log in on the Web Service Portal

o Click on the Web Service Portal Login button located on the right side of the homepage.

ClassNK

AboutNK

English =EXZE | Mighy | EEdx

[s m][L cusom se [N

Font Size

O Site Map O Links &30 | Deutsch

HOME

Products & Services  Certification Services  Information Services Research

ClassNK promotes cutting edge
research & development.

| Search by Topic See and Learn Find Out Download / Order
> Introduction » Directory > RAD Activities
» Common Structural » PrimeShip
Rules for Bulk Carfiers  » PrimeManagement
» History and Oil Tankers(CSR > ClassNK Academy
» Intemal control BC&OT) » Publcations
> Healtn, Safety & Quick Links
Environment
> Services Network Register of Ships °
Rules & Guidance o
Press Release find outmore ©  News & Events Find outmore © | Technical Information 9
e 08 May Management Systems °
ClassNK Releases Cyber Security Management System for Ships g?m:i:::ﬂzfgzxe‘;" 20,821 June Certification for Wind Turbine &
oo Port State Control o
Global aunch of data utization platform announced at Sea ... e Apr
GlassNK Academy Course for SOLAS (Safety  Ballast Water Management O If h f tt
= el F— you have forgotten
ClassNK Provides Support vith the 2020 Sulphur Cap
025 Mar SOx - PM regulations ° .
e T Gl ol Cuaeaui o Ecvador IR your password, click here.

0 On the login screen of the Web Service Portal, enter your User ID, password and characters for
the CAPTCHA and click on the LOGIN button. Then click on NK-PASS Plan approval status

service to proceed to the PASS screen

ClassNIK ves sevice

" © Click her ave forgots
YOur password
{ OHowla

P —

i Password |

0 Loqin{HELP)

5328
[, A I

Awaro vogtous

B Web Service Menu

© e-Application Online spplication service for surveys and audits
¥ nformation snd contac

10 Apr 2013
T Website updating fer “Primeshi

i - Pl 1 stat H i
i 0 NK-PASS pian avprovat status service i

¥ Information ang contact

© NK-SHIPS comprenensive information service for ship management

When you close the PASS screen, you will

¥ Information and contact.

© ClassNK e-Certificate Electronic certificate service

© PrimeShip - HULLCare Advanced hull maintenance information service
¥ Information and contacl...

automatically be logged out.

[\/ Adjust user settings

After your first login, be sure to adjust the user settings. t Editing user settings
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1. Introduction

(Starting Up)

1.4 If you forgot your password
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[\/ Request password notification

o Click on Click here if you have forgotten your password on the login screen of the Web Service
Portal on ClassNK’s homepage.

BAR English

CIaSSN I( Web Service

-y {0 Click here if you have forgotton }
UserID | | 53 28 Q Refresh i your password
S Ir;:<-x ST & How to Login(HELP
Password I I Aulr?enucanon :I characters (Required)

Microsoft Internet Explorer or Google
Chrome or Firefox is required to use

the following ClassNK web services.
The website may be inoperable or may

__=,_'_E Input by
S=r software keyboard W

not display properly on other browser.

0 After clicking, you will see the screen below.

C|aSSNI( Web Service

“* ClassNK Notification service of your password by e-mail

To notify your password for ClassNK Web Service, please
input Login ID. The notice e-mail will be sent to your
registered e-mail address with password. -
«_
2
-

l User ID | send ‘,‘¢/ ‘\
/ Enter your User ID and

10P click on the Send button.
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2. HOME Screen

2.1 Main Menu
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[\/ PASS Main Menu

ClassNK PASS

New Registration

© owa status

Returned (within 1 week) Comment Remain/ No yet cleared (E) [ Not yet returned Not yet returned (Overdue) Not yet submitted (EE) ' Send Back
o Message

D Q

Not yet submitted ()

o News /Information (&)

KADI SHIPYARD  Tech.Dept. ~

Search Drawing

Language ~ Help

-
My Data *

o Request for drawing submission (21)

‘im Date Range : Within 1 year

2021/08/08 10:19 E Material and Equipment

|Em Kind : Al Date Range : Within 1 year

Some features have been modified on 18

2021/07/12 16:22 NIPPON KALII KYOKAI Hull
Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

Department July 2021.
E:’:nrgj‘:fg of [BM) has been completed with the For details, refer to the operation manual from "Help” at the top- 2021/07/12 16:19 NIPPON KALIL KYOKAI Hull

Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

Please confirm the comment(s) from Drawing Details. right side of the serean.
2021/07/12 14:51 H Hull Department Some features have been modified on 18
Examination of [Midship section] has been completad with AD!'I\ 2021.

the comment(s)
Please confirm the comment(s) from Drawing Details.

2021/07/12 15:58 BFESES i BE
H—

For details, refer to the operation manual from "Help” at the top-
Hull No.1572 REEEFEOSASE

right side of the screen.

2021/07/02 17:24 M Machinery Department . 2021/07/12 15:57 AFESHS REE 7R
Examination of [PASS Triall has been completed with the Some features have been modified on 21 mE—

comment(s). March 2021.
. y Hull No.1572 RBHEEOEMSE
Please confirm the comment(s) from Drawing Details. For details, refer to the aperation manual from "Help” at the top- ’

right side of the screen. .
2021/07/02 17:22 M Machinery Department ?021/07/12 %5..57 NIE?ON KALII KYOKAI Hull

o Screen switch menu
Clicking on the menu switch at the top of the screen will take users to the associated screen.

o DWG (drawing) status
The statuses of submitted drawings and the numbers of drawings in other states of progress
are displayed. Click on a status, and the drawings in that category will be displayed.

o Message
Individual messages between a specific PASS user and NK are displayed according to the

progress of the drawing examination.

o News/Information
Notices to all the PASS users are displayed.

o Request for drawing submission
Request for drawing submission of individual ship to a specific PASS user are displayed.
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2. HOME Screen

2.2 Using a filter
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[»/ View the number of drawings by each progress status using the filter ]

° DWG status

H Returned (within 1 week) @) Comment Remain/ No yet dleared ) J Mot yet returned (EEED J Mot vet returned (Overdue) Not yet submitted (&3 Send Back (T

Search Drawing

Filter: Returnad (within 1 wesk) u Comment List (Excel) E Drawing List (Excel) u Download Notice of Status u Download DWG
Total 8
. - e Requested
O Kind of Jrawing —_— N RO Submission Submission  Scheduled  NK Dept/Office | e Ren Retumed P —
Exam. ‘o = TR LS nended for Status Date Date Addressee  in charge us Deh:m Date mmen evisien
al
:D Plan Ap Draw 1 Draw 1 KADJI SHIP 1000  Submitted 2018/05/27 Hull Departm  Hull Departm  Complete 2019/05/27 Remain - ~F
H ent ent Exam. Notice Of E
proval
H Status
Plan Ap Draw 2 Draw 2 KADI SHIP 1000 Submitted 2013/05/27 Hull Departm  Hull Departm  Complete 2015/05/27 Re
proval ClassNK PASS KADI SHIPYARD Tech.Dept: * [ Helo
Plan Appray 3 Draw 3
proval
~
m Plan Information ADFWing Mo py oy, g - Orawing Name ‘Mraw 1
¥ing af Exam Trve Approvat Status Under Exam
Intenaea for
= el ' KATII SHIPYARD 1000
@ ][ Aeprovat oruse = KAIJI SHIPYARD 2000

Drawing No Drawh Rev

Draw 1
Machinery Deparment - | Dept/OMce in charge M : Machinery Department
Q_ select b} 2 |
[Submit] No. of eopies [3 Ret pies [1 Req Return D
Fite
Fia Nama Supmittaa WG Returmes 0w (@Y
©| PDFOO1.pdf (]

DWG Status

The numbers of drawings with different statuses are displayed.
By clicking “Not yet returned”, you can check the list of drawings submitted so far, and click

each drawing to display the details screen.
Other items such as “Returned” and “Not yet returned (Overdue)” are functions for ship
classification surveys, so they do not function for renewable energy.
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2. HOME Screen

2.3 Message

The word of “Drawings” in this document should be read as all documents submitted for review. Page 18 / 53




[w/ Message

Individual messages between a specific PASS user and NK are displayed according to the progress
of the drawing examination.

KALJ SHIPYARD Tech.Dept. = LI Langusge = () Help
w & Q -

New Registration Not yet submitted (G Search Drawing My Data *

ClassNK PASS

Message Filter Settings
° DWG status

Returned (within 1 week) ) ' Comment Remain/ No vet cleared () Jl Not yet returned
0 Message

Date Range | Within 1year, | | ] -

Not yot retur

o )

zm Date Range : Within 1 year “ Filter
2015/05/22 19:13 H Hull Department ~ Unclea
[Draw 1] has been sent back The filter =
Please confirm detail information from Drawing Details. comments E ==t -
when you Mn Search the drawings with UnCleared comments which were returned before

2019/05/22 19:09 H Hull Department cystey

[Draw 2] has been sent back, ‘ClassHK PASS
Please confirm detail information from Drawing Details.

KALL SHIPYARD TechDept = @7

Part]
T T W My Beaa s : Ples .
% Notice of remaining comment a (I pian information vy B g 1O v |

< Submitter : KAIJI SHIPYARD SNo:1000 7 manth passed after DWG
%.return date

2019/05/15 10:08 M Machinery Department
Naotice of remalning comment

5
Submitter : KAIJI SHIPYARD SNo:2000 5 month passed
after DWG return date .
2019/05/15 10:08 M Machinery Department e o
Notice of remainina comment v 8] Foromar o
Submitter : KAIJI SHIPYARD SNo:3000 ' 5 month passed after WG
5 | - X
What is viewed in Message
- Notice of remaining comment: The completion date is approaching, although the

comment remains uncleared, or a predetermined period
of time has passed since the return.

- XXXX has been sent back.: The drawing has been sent back from NK.
- XXXX has been returned with comments.:  The drawing has been returned with comments added
by NK.

& The Shipyard and Hull No. is displayed at the beginning of the message.

View a Drawing Details screen

Click on a particular message to open a Drawing Details screen regarding the drawing
concerned.

Narrowing a list of messages

Use the filter and specify a date range to view messages within that range.

Setting of hide

-Notice of remaining comment: : Automatically hide message after clearing
comments or Manually hide

- XXXX has been sent back : Automatically hide message after resubmission or
Manually hide

- XXXX has been returned with comments : Manually hide
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2. HOME Screen

2.4 News/Information
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[s/ News/Information

ClassNK PASS KALL SHIFYARD ~TechDept * | L[l Language = () Help
L) & Q L

New Registration Not yet submitted ) Search Drawing
° DWG status
Returmed (within 1 week) ) ] Comment Remain/ No yet ceared Not yet returned (EEED)
................................................................................ .
S
s
o Message 3
Em Date Range : Within 1 year Kind : All Date Range - Within 1 year
2019/05/22 19:13 H Hull Department A I Uncleared comments Filter
TOraw 11 bt b sont back. T The filter buttan “Uncleared SOMMENts” on NoMEDage filters the drawings with uncieared
Please confirm detall informatian from Drawing Details. T comments which were returned only after system renewsl. Please kKindty use “DWG Search™
E when you want to search the drawings with uncleared comments which were retumed before
2019/05/22 19:09 H Hull Department I systern renewal
Toraw 2 s Boon sent back.
fu eal Inhgawiadiin foh Erpiving e Partial Deletion of Registration Data Due to System Renewal
2019/05/15 10:08 M Machinery Department . Please kingly nobe that a part of some data for unreturned drawings which 89 not requine
Netioe of reFaining comment = approval had been deleted due to system renewal. If you have any question abcut migration
Submitier  KAL SHIFYARD  So:L000 7 manth passed alter DWG i dote, please idndly contact the deparbments in head office or branch offices where you had
T I submitted the drawings,
2019/05/15 10:08 M Machinery Department
Notice of remaining commant
Submitter : KAl SHIPYARD — SNo:Z000 § month paaced
after DWG retum dato
2019/05/15 10:08 M Machinery Department :
Matice of réraining comment v A v
Subeitter : KANT SHIPYARD  SHo:300d 5 manth passed after DWG e ‘.~'
N NSNS E NN NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEnn®

What is displayed in News/Information

Notices from NK to all PASS users are displayed. They inform you about functional updates,
temporary faults, scheduled maintenance work and others.

Narrowing a list of news/information

Use the filter and specify a date range to view news and information within that range.
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2. HOME Screen

2.5 Request for drawing
submission

The word of “Drawings” in this document should be read as all documents submitted for review.
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[\/ Request for drawing submission

- Not yet letumed Not yet returned (Overdue) Not yet 5ubm|tted Send Back

Reply of Drawing submission request

Qil Discharge Monitoring and Control System

Qilwater Interface Detectors
SBT Condition

Shadow Diagram

STS Operations Plan

Cargo list

P & A Manual
Shadow Diagram

Hull No.1778 FtEREOSHSE

Template -

Tank Cleaning Machine Specification

}

Discharge Arrangements to Reception Facilities

BEMERICOFSELT LEORBEJREELNTESDFRAOT. Z8EATEVSTISBHLRLEFET,

A—H—BFEOCEBCOFELTIE. BRADEFTH. A-H—RBRICTRERESTEECET S EENTT.

O rapanese @ English

“llIllIlIIllIllIllIllllllllllllllllllllll...

Request for drawing submission @

l"

EmEE,
]
”

ysSENEEEEEEEEEEEEEENEEEERENEEEE
.

.0

*
g

2021/07/12 16:22 NIPPON KAIII KYOKAL Hull
Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

2021/07/12 16:19 NIPPON KAIJI KYOKAI Hull
Department Saito Yuichi
Hull No. 1572 Netice for comment uncleared drawing.

Yean >
EEEEsEEEEEEEEEEEEEEEEEEEEEEEEEEEEE

%o
4

*
tssssssnssssssssssesssnsnnsEnnannnunnnnnnnt®

What is displayed in Request for drawing submission

Request for drawing submission (such as unsubmitted drawing and comment reply) of individual ship
a specific PASS user are displayed.

Replay

Contents of request are displayed when message is clicked. After reply message are inputted in red
frame and “Reply” button is clicked, the message is sent to NK.

The word of “Drawings” in this document should be read as all documents submitted for review.
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3. Submitting a drawing

3.1 Upload and submit drawings
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[ <yl=z | Click on the New Registration button to open the Plan Information]

@®  Click on the New Registration button

ClassNK PASS ®:....................: KADJI SHIPYARD Tech.Dept. ™ 'Q Language ~ OHeIp
—y i a Q -

Mew Registration Not yet submitted ) Search Drawing My Data ~

° DWG status

Returned (within 1 week) @) Comment Remain/ No yet cleared () J{ Not yet returned Not yet returned (Overdue) Not yet submitted (@9 J Send Back €T

[ S =270 Enter drawing information. ]

@ ~ ® Enter the necessary information

Drawing Details

~
i i Plan Information ADrawing No. : Rev. : Drawing Name : |
Kind of Exam. ® | . | Status
Intended for :
Drawing No. | | Rev.
Drawing Name @ |
Kind of Service/ NK @Ordinary Ships O for Governmental Ship Service Department
Addressee @ ( |
Classifiction Groups ® B} select | I &2 - | m Plan Information AOrauing No. - Rev.  Drawing Nar
: Rl LR E st L
Note (place of survey)
‘ "I;' Plan Approval
Type Approval
Scheduled Date ( | Drmning e ﬁa‘l’;ﬂ’;?m“
Drawings Drawing Name H .ga?!!‘.‘!.ﬁ".‘i’?‘;.‘.‘:.‘.‘;
I:‘ Send Hard Copy File §7] NK Addressee =
File Name submiy ; Kindof Service/ NK @Ordinary Ships OGwemmenml and Naval Ships
i Addressee H
H: Hull Department
Classification Groups EE - Hul Depariment(EEDI)
M Machinery Depariment
Note (place of survey) E - Material and Equipment Department v
VT
{RE
D Hakddate Bra
Scheduled bate HH - Hachinoha Sub-Branch, Hakadle Branch

TK: Tokyo Branch

Nrawinne

0 Notes
@ .

: “Renewable Energy” is selected.
@ . Enter the drawing number and name of the drawing

: Put a check in the box for Kind of Service and select “Renewable Energy Department” .

: Specify a classification group. Refer to Specifying a classification group from a list of
classification groups. [Optional]
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[ SHI=<¢ Upload the electronic drawing

After entering information on the drawing,

®  Click on the File button, and select the file to upload and then click on the Open button.
or

@ Drag and drop the file in the field

Manage

Drawings ©.--- Home Share View Picture Tools
Send Hard Copy E
f * U & « Move to XD
. W]
File Name Pin to Quick Copy Paste Copy to I R
access [
lipboard Crganize
L s> ThisPC s Local Disk(C) »

n -

P BT L
@ Choose File to Upload X - -

¢ o Bsoor L JE testedf... ... o, 2017/00
4 | <« Local Disk (C:) > test data » v @] [ searchtest_data P d df.ndf L0171
H pdtl.p HEdT
prosmeeT et soone Docur BdfT A e 20170
A Name h Date Type & . .
@0 SaF— 71
pelf_0001 - JF —1234567890123456 7890 pelf 2017/03/27 8:54 Ado < Down pdft :Itg ©)-pdf 2017
=T pdf_0001.pdf 2017/03/27 8:54 Ado . pdf1 - JE— (5).pdf 2017/1.
3 paf 1.1 r]t:*(l]‘pdf 2018/05/24 16:13 Ado J’ Music pdfl - IF — (@).pdf 201771

=1 pdf_11 - I — @).pof 2012/05/24 16:13 Ado ; .
[&] Pictur _—
| pdf_1_1- It — (@) pdf 2018/05/24 16:13 Ado pdf1 - JE— (3).pdf 2007/,
3 pdf_1_1 - Jt— (5).pdf 2018/05/24 16:13 Ado B video pdf1 - IF — (2).pdf 2017/1;
pdf_1_1 - Tt — (8).pcf 2018/05/24 16:13 Ado N -
i pdf 1.1 - JF — pdf 2018/05/24 16:13 Ado Sk pdf_0003.pdf 2017/0:
lf ! pdf_1_1.pdf 2018/05/24 16:13 Ado = Local pdf_0005 - jE—.pdf 20170
A pdf_1_2- ¥ — (2paf 2018/05/24 16:13 Ado s -
pdf_1_2 - OF — (3).pdf 2018/05/24 16:13 Ado - EU#? pdf_0005 - jtg (@)... 2007/0
L, Do W e 1R noan ¥ o pdf_0005 - JF — (5)...  2017/0:
Metwor T — -y
File name: -] [AnFies 9 ~| - pdf 0005 - I~ (4)...  2017/0:

<
[ ]| conca 176 rerme ’

After uploading a file, the file name is displayed. To cancel the upload, click on the delete (-)

button of ©

Drawings
l:l Send Hard Copy

CEme

File Name

pdf_0001.pdf

a pdf_0002.pdf

Submitted DWG

Retumed WG Q)

V]

The maximum size of the files that can be uploaded is 800 MB.

Upload may not be possible if security (password lock etc.) is set for the file to be uploaded.

The word of “Drawings” in this document should be read as all documents submitted for review.
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[ SHf=E Submit an electronic drawing ]

Uploading a file alone does not complete the process of submission to NK.
Check the details, and if everything is correct, click on the Submit button, and proceed to the next

Confirmation screen.

| G- o

If the information entered is insufficient, you will see an error message. Follow the instructions
on the screen and then perform the Submit action again.

If you wish to submit an uploaded file at a later time, click on the Save button to store it
temporarily. The file will be in the Not yet submitted status.

[ SHl=z'5 Enter the information on the Confirmation screen [Optional] ]

Enter your reference number and other information as needed, and then click on the Submit button.
(Input is not mandatory.)

Confirmation ®

Your Reference No. | |

Requested Return Date [ |

EEPFTTRNC -

Cowver Letter . A -
&} File Drag and drop files here to upload.
Drawing Informati
rawing Information Drawing Name Drawing No.
pdf 0001 pdf_0001

g

If the submission is completed, you will be redirected to the Drawing Details screen.

If you wish to withdraw a file that was already submitted, click on the Withdraw button.
Note that you cannot withdraw any file that has been accepted by NK.

|

This is the end of the procedures for submitting an electronic file.
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3. Submitting a drawing

3.2 Specifying a classification
group from a list of classification

groups
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[\/ Classification groups

Classification groups are intended to help organize submitted drawings. A maximum of two tiers of
classifications may be defined so that drawings may be organized in the structure like a cabinet in
the warehouse. If the filing method (or the composition of classification groups) is determined prior
to use, users will easily find a past drawing that they will wish to view in the future.

This feature allows users to classify drawings in a structure based on their desired combination of
classification groups, such as contract type and product type, product type and model, model and
power capacity (or size) and department and team.

For registration of classification groups, refer to Editing a classification group.

[ <JI=z " Open a list of classification groups

Click on the magnifying glass button next to the Classification Groups’ field title. From the list
displayed, select the classification group concerned with the drawing to be submitted.

ClassNK PASS KADI SHIPYARD Tech.Dept. ~ (&) Hel
w » Q -

New Registration

m Plan Information ADrawing No. : Rev. : Drawing Name : |

Kind of Exam. . Status
Intended for
Drawing No.
Drawing Name

NK Addressee

Classification Groups i

. .
Note (place of survey) & ] GROUP-A-1 I
H GROUP-C '

Scheduled Date B GROUP-A-3

.....................................................

The magnifying glass button in the Classification Groups field is only enabled when a
classification group is registered.

[ SHI=27 Check if the selected group is displayed

[ '
Classification Groups | GROUP-A || GROUP-A2 |

To change the group, select the desired group from the list. The old group will be replaced with
the new selection.

Click on the Add button to add a classification group.

Classification Groups | GROUP-A || GROUP-A-2
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3. Submitting a drawing

3.3 Apply for cancellation /
replacement of submitted

drawings
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E/ Precautions when applying for cancellation/ replacement

If the status on the NK side is under examination, you can apply for cancellation / replacement.
But you may not apply depending on the progress of the examination. In such case, please contact
the department in charge.

[ <il=% | Click on the Drawing Details screen

Click "Cancel " or "Replace" at the bottom right.

B oovnioad cover Letter |8

Plan Information ADrawing No. : 0o Rev. : Drawing Name : test |

ﬂ Submit Cverall Rev. DWG n Submit Partial Rev. DWG \ « Submit Countermeasurement
Kind of Exam. Plan Approval - | Project List = Status Under Exam.
Intended for \ (+] | New building ship - ‘

- P
Drawing No. | 0K ‘ Rewv. |
Drawing Name | test |
NK Addressee VT - Technical Solufion Department ~ | Dept/Office in charge VT : Technical Solution Department PIC

Classification Groups [Q select ||

It is available fo cancel or reptace the drawings if the examination is
in progress.
»u might not apply for cancellation or replacement

[ B ~: |

ng on the progre i the examination.
c by e-mail or telephone Requested Return Date

Drawings (2] =
Send Hard Copy | D File]
File Name Submittad DWG Returned WG [~]

[a] TeeT ndf [ o 1 o]

e - X |

[ SHf=2 7 Enter the details of cancellation / replacement

Please enter the necessary information and apply.

Reason

TEST|

More than 2 files will be menged in order and registered in one{1) NK ID" for “File".
CcEme
File Name Submitted DWG
Q
[ (o] a] o
Drawing Name: TEST_rev
Drawing No. 0000
- Rer
- B
[ cio= | & »oov |

o Note
It will be displayed in the message when the application is approved or rejected.

o Message
m Date Range : Within 1 year

2022/05/30 09:57 VT Technical Solution O &

Department
Replace application of the "TEST_rev” has been accepted.
Please confirm detail information from Drawing Details.
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4. Viewing the status of a drawing

4.1 Viewing the status of NOT

submitted drawing

The word of “Drawings” in this document should be read as all documents submitted for review.
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[ VA=A In the list of Not yet submitted drawings

Click on Not yet submitted on the main menu to view a list of drawings that have not yet been
submitted, as shown below.

The number of drawings that are currently not submitted is displayed next to the Not yet submitted
button.

ClassNK PASS . KALL SHIPYARD Tech.Dept. = () Helo
w H 2 i [) -
New Registration Not yet submitted () Search Drawing My Data =

Drawing Submmision

(s EXED
D EStatus (Scheduled Date / Send Back Date) E Drawing No. Rev. Drawing Name
i H
|  Not yet submitted(2019/05/01)F  DRW x x x DRWX X X Y cor A
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1 000
New building ship KALII SHIP 2000
NK Addressee H:Hull Department File Name
: H
|:| & Not yet submitted ; DRW X X X DRW X X X m
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
NK Addressee H:Hull Department File Name pdf_0001.pdf
pdf_0002.pdf
|:| E Send back -Net yet submitted(20 EDRWX X X DRW X X X m Copy
% 19/05/22) H
Kind of Exam. Flan Approval Category New building ship KADI SHIP 1000
New building ship
KADI SHIP 2000
NK Addressee H:Hull Department File Name PDF 3.pdf
[l Not yet submitted DRW X X X u Copy
v
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000

Status

The statuses to be displayed are as follows.

Not yet submitted: The drawing is stored temporarily.
After sending information on the drawing that is not yet
submitted, its status will become submitted. (After sending
information on the drawing to be newly submitted, the status
will become submitted.)

Send back - Not yet submitted: The drawing has been sent back from NK.

Send Back Date

For a drawing sent back from NK, the date when it was sent back is displayed next to the
status indication of Send back - Not yet submitted. Follow the actions for resubmission or other
actions.
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4. Viewing the status of a drawing

4.2 Viewing a drawing sent back

from NK after submission

The word of “Drawings” in this document should be read as all documents submitted for review.

Page 34 / 53




[ V=0 From Message on the HOME screen ]

If any drawing is sent back from NK, a message with “XXXX (name of drawing) has been sent back”
will be displayed on the HOME screen.

Click on this message to open the Drawing Details screen.

| ClassNK PASS KADL SHIPTARD  Tecn.Dept, = | Language = ) Help

- EA Q -

New Registration Not yet submitted ) Search Drawing

° DWG status

10

2019/05/22 19:09)

[Draw 1] has been sent back.
2019/0s/22 19113 W Hull pepanment /- Plegse confirm detail information from Drawing

Toraw 1]  has been sent back, uncleared
Please confirm detail information from Orawing

i WG Search”
4 Details. "G semr
: 2019/05/22 19:09 H Hull Departffient

& Towaw 2] s Baan st back
& Please confirm detail information from Drawing Details.

20198/05/15 10:08 M Machinery Department

Notice of remaining comment

Swbmitter : KADII SHIPYARD  SNo:1000 7 manth passed after DWG
return date

2019/05/15 10:08 M Machinery Department

Notice of ramaining commant

Submitter : KADIL SHIPYARD — SNo:2000 5 month padsed
after DWG roturn dake

2019/05/15 10:08 M Machinery Department
Notice of remaining comment v
Subeitter : KALIL SHIPYARD — SNo:3000 5 month passed after DWG

[ V22 From the list of NOT submitted drawings ]

The list of Not yet submitted drawings shows any drawing sent back from NK with Send back - not
yet submitted, followed by the date when it was sent back. Click on the drawing to open the
Drawing Details screen.

ClassNK PASS e KALI SHIPYARD Tech.Dept. ¥ () Help
w ; O : Q

New Registration Net yet submitted () Search Drawing
Drawing Submmision
(o I
|:| Status (Scheduled Date / Send Back Date) Drawing No. Rev. Drawing Name
D Net yet submitted(2019/05/01) DRW X X X ‘DRWX X X u Copy ~
Kind of Exam. Plan Approval Category New building ship 'KADI SHIP 1000
New building ship KADI SHIP 2000
NK Addressee H:Hull Department File Name
D Net yet submitted DRW X X X IDRW X X X m
Kind of Exam. Plan Approval Category New building ship 'KADI SHIP 1000
NK Addressee H:Hull Department File Name pdf_0001.pdf
pdf_0002.pdf
D :SEnd back -Not yet ;uhmittEd(ZﬂE DRW X X X DRW X X X u e
£19/05/22) A
Kind of Exam. Plan Approval Category New building ship 'KADJI SHIP 1 000
New building ship 3
KADI SHIP 2000
NK Addressee H:Hull Department File Name P D F 3.pdf
O Not yet submitted DRW X X X u Copy
W
Kind of Exam. Plan Approval Category New building ship 'KADJI SHIP 1 000
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[ VAI=WASE From search results

Enter “Send back -Not yet submitted” in the NK Status field on the Search Drawing screen and start

the search.

ClassNK PASS

Search Drawing

n Advanced Search

w

New Registration ~

Drawing Name |

Drawing Ne. |

Type |

Submission

i | J-

Scheduled Date | |-

Submitter |

NK Addressee | Please select

Submission

| Please select
Status

Category | Please select

Intended for |

Not yet submitted €E)

Q

Search Drawing

-
My Data ~

KADL SHIPYARD Tech.Dept. v () Help w

[a Comment List (Excel) ][a Drawing List (Excel) ][u Download Notice of Status ][a Download DWG

Shipyard |

Dept/Office in
i | Please select
charge
| Send back -Mot yet submitied
NK Status
Send back -Not yet submitted
...................................................................
Return Date | -
Returned Date | J-
Comments | Please select.
Revision | Please select
Kind of Exam. | Please select
oo (IR H \
Ship Name |
Class No. |
Sort Item ‘ Drawing No.

L.
© @ O g

Click on a drawing from the list to open the Drawing Details screen.

Requested

l:‘ Kind of Drawing R Y N Intended fo Submission Submission  Scheduled NK Dept/Office O - Returned & = @ ~
Exam. No ev- Drawing Rame neended for Status Date Date Addresses  in charge us De;m Date mmen Evision
a
Plan Ap Draw 1 Draw 1 KADI SHIP 1 000 Notyet s Hull Departm Send back A
proval ubmitted ent -Mot yet s
ubmitted
ClassNK PASS KADL SHIPYARD ~Tech.Dept. ~ () Help
w L Q =

Drawing Details

a Plan Information

New Registration

ADrawing No. “Draw 1

Not yet submitted €}

| Rev. - Drawing Name ° Draw 1

Search Drawing

My Data =

..................

: KADITARO

Kind of Exam.

| Plan Approval

Intended for

................................................

2 X00000KK XXXXXX XXXXXX

u Message from NK - 1 Y

® 2019/05/10

| On behald of other class

Drawing No. ‘ Draw 1

KAIJI SHIPYARD 1000

Rev.

Drawing Name [Draw1

NK Addressee

| H : Hull Department

Classification Groups

8 -] n

)

MNote (place of survey)

Message from N

K

Click on the Message from NK button to view the message from NK at the time of sending back

the drawing.

Status

For any drawing that was sent back, the status of Send back - not yet submitted is displayed.

Take actions for the resubmission or others in accordance with the message from NK.

The word of “Drawings” in this document should be read as all documents submitted for review.
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5. Searching for a drawing

5.1 Searching for a drawing
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[ SHf== | Open the Search Drawing screen

Click on the Search Drawing button.

ClassNK PASS KALII SHIPYARD Tech.Dept.® () Help w
W & Q -

New Registration Not yet submitted €E) Search Drawing My Data ~
Search Drawing

&  Countermeasure Sheet | [a Comment List (Excel) ][a Drawing List (Excel) ][a Download Notice of Status ][a Download DWG ]
Drawing Name | ® | Dept/Office in charge | @se select |
Drawing Ne. (@ J NK Status | @@pse select |
Type (@ - | Requested Return Date | () -
Submission
e ( @ |- ] Returned Date |@ 1= )
Scheduled Date [ (B) |- ) Comments | G@yse select |
Submitter | @ | Revision | @se select |
NK Addressee | (Pese select | Kind of Exam. [ GBse select |
Submission | @se select | Mng. Group QE)E Select || || |
Status

Ship Name L@ |
Category | @se select | Class No. |_@ |
Intended for (@ | Sort Item (@) Drawing No. ~| @nsc (Opesc
Shipyard | ® | Hull No. ‘@

If you click on the Advanced Search button again when the search condition fields are
displayed, the fields will be hidden.

Search conditions (The strikethrough item is a ship function.)

@ Enter a condition for searching by drawing name (partial match).
®@ Enter a condition for searching by drawing number (partial match).

(3 =t o

@ Enter a condition for searching by submission date.

® Enter a condition for searching by scheduled date of submission.
® Enter a condition for searching by Submitter.

@ Enter a condition for searching by NK addressee.

Enter a condition for searching by submission status.

©® Enter a condition for searching by category.

® Enter a condition for searching by object ship/product (partial match).
@ Enter a condition for searching by Shipyard/Hull No.
@ Enter a condition for searching by NK’s department or office in charge of examination.

®: Enter a condition for searching by classification group.
For classification groups, refer to Specifying a classification group from a list of classification
groups.

@ Enter a condition for searching by Ship Name/Class No.
@ Enter a condition for sort item.

After entering the search conditions, click on the Search button.
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5. Searching for a drawing

5.2 Downloading a drawing list
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[ 9 Drawing List ]

Search results on the screen may be downloaded in Excel format. After entering the search

conditions, click on the Search button. View the results on the screen and click on the Drawing
List (Excel) button. The drawing list is easy to edit because it is in Excel format.

[ Search for drawings ]

On the Search Drawing screen, enter search conditions, and then click on the Search button.

[ClassNK PASS g KALL SHIPYARD  TechDegt,” @ Heb v
- L H Q H -

New Registration ~ Not yet submitted €ED Search Drawing My Data ~
Search Drawing
[ countermeasure Sheet (& comment List (Excel) | (& brawing List (Excel) (@ Download Notice of Status |(& Download DWG |
Drawing Name | | Dept/Office in charge | Please select. |
PrawingNe. | J NK Status [ Ploase select |
Type | - Requested Retumn Date | .|
ot ( - | Returned Data ( - |
Scheduled Date | ) | EomRTE [ Please salect J
Submitter [ | Revision | Please select |
NK Addressee [ Please select ‘ Kind of Exam. | Please select |
Submission [ Please select ‘ Mng. Group. \ | |
Status Ship Name [ |
category [Please selec \ Closs No. \ |
Intended for ‘ ‘ Sort Ttem [Dmwinge. -] @ass Opesc
Shipyard | || Hull No — rpooooooocoooy
Sy " el |

[ SHf== 7 Select drawings and output a drawing list ]

Put checks on check boxes for drawings to be included in the list from among the search results,

and then click on the Drawing List (Excel) button.

ClassNK PASS KADI SHIPYARD Tech.Dept. ~ () Help
w & Q -

New Registration Not yet submitted (£ Search Drawing

Search Drawing

Total 43
£ indof Drawing fev. Draing N ntended fo Submission Submission  Scheduled  NK Dept/office 2E3"5t5d Retumed e
e No. ERRBEBRNEES  En Status  Date Date Addressee  in charge R Date mments - Revision
tPlanAD praw 1 Draw 1 KALI SHIP 1000 jubmitted 2019/04/08 2018/04/08 Hull Departm Hull Departm Not yet re ORG N
=proval ent ent ceived
i iPanip Draw2 Draw2 KADI SHIP 2000 Submitted 201/04/08 2018/04/08 Hull Departm Hull Departm  Not yet re
H Sproval ent ent ceived
Pensp Draw3 Draw3 KADI SHIP 3000 Submitted 2019/04/08 2019/04/08 Hull Departm Hull Departm  Not yet re
Fuaneproval ent ent ceived

o Note:

Click on the check box in the header row to select and unselect all the drawings listed.

After clicking on the button, a dialog prompt similar to the one shown below appears. To
immediately view the drawing list on the screen, click on the Open button. To save it to local
storage, click on the Save button.

Do you want to open or save DrwList_20190529105011.xls from sm201209-0077 | Open | | Save |v | | Cancel | »

The letters of Notice of Status can be downloaded at once when the user check the check box.
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6. Maintaining various settings

6.1 Changing user settings
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[\/ User settings

PASS allows users to view the service details they register at the time of application and change the
settings. If a change needs to be made to any parameter that cannot be changed with the following
procedure, contact pass@classnk.or.jp.

[\/ Viewing and changing user settings

After logging in, the upper part of the PASS screen always displays the name of the PASS user.
Click on the name, and a menu will appear. Then click on the User Settings in the menu.

ClassNK PASS | "I} Language @ Help
w F A

New Registration Not yet submitted ) Search Drawing

View or change service details

0View your user information.
It is possible to change information in the fields of Dept. / Section, Person in Charge, TEL,
FAX and E-mail.

I User Information

User ID NKOOOOH99

Company Mame KAIJI SHIPYARD Tech.Dept.

ZIF Code 2670056

Address 1-8-5, Ohnodai, Midori-ku, Chiba,267-0056, Japan
i Dept. / Section Tech Dent. E
* Person in Charge | KATTT TARO | :
: TEL 111-222-333 | =
: FAX | 444-555-666 | &
2 E-Mail | o:

0 View function settings.

I Function *= If the information need to be changed, please contact Technical and Information Dept.

Register{send) DWG data ® pllowed Mot Allowed

Upload Drawings ® pllowed Mot Allowed

Mot Allowed ® slgwed Mot Allowed

Register (send) DWG data:
Select whether or not the uploading function is allowed (enabled).

Download drawings (It cannot be used, since this function is for the ship)
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mailto:pass@classnk.or.jp

Change e-mail settings

0 Change settings on the frequency of receiving a notification e-mail on the completion of the
examination.

ICompIetEtion MNotification Email -Option Setting- #* Email address for receiving PASS notification service can be edited from Address Book in My Data.

Receive an email once a day. O‘(es @ Mo

After making all the necessary changes, click on the Update button to save them.

ClassNK PASS KALL SHIPYARD ~Tech.Dept. = (7} Help
w & Q -

New Registration Not yet submitted o Search Drawing My Data =

User Settings

I User Information

User ID NKOONOH99

Company Name KADI SHIPYARD Tech.Dept.

ZIP Code 2670056

Address 1-8-5, Ohnodai, Midori-ku, Chiba,267-0056, Japan

Dept. / Section |

Person in Charge | kADI TARO |
TEL [111-222-333 |
Fax |444-555-666 |
E-Mail | |
| Function = If the information need to be changed, please contact Technical and Infarmation Dept.
Register(send) DWG data ®) pjiowed Mot Allowed
Upload Drawings ® pllowed Not Allowed
Not Allowed ® pllowed Mot Allowed
ICumpletEtiun Notification Email -Option Setting- * Email address for receiving PASS notification service can be edited from Address Book in My Data.
Receive an email once a day. OVes © Mo

Upload Drawings Setting

o When uploading a drawing, the Drawing No. / Revision No. / Drawing name is automatically
entered from the file name according to the selected method.
"Automatic setting of File Name to Drawing Name" is selected as the default method.

I Upload Drawings -Option Setting-

Methods of Upload Drawings OAutomatic setting of File Name split into Drawing No. and Drawing Name. @

OAutomatic Setting of File Name split into Drawing No., Rev. and Drawing Name. @
@Automatic Setting of File Name to Drawing Name.

OAutomatic Setting of File Name split into Rev. and Drawing Name. @
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6. Maintaining various settings

6.2 Editing a classification group
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The following pertains to the process of maintaining classification groups for the organization and
classifications for individual users.
For classification groups, refer to Specifying a classification group from a list of classification

groups.

[ <Jl=z " Open a screen for editing classification groups.

Click on My Data in the menu, and then click on Customer Management Group in the drop-down
menu that appears.

Adgress Book

° DWG status

Subuser Registration

[ SHl=="7  Add a classification group

Click on the Add button on the Group List screen. Enter group information on the Edit Group
Information screen, and then click on the Register button.

ClassNK PASS KAIJI SHIPYARD Tech.Dept. ~ [P
W & Q -

New Registration Mot yet submitted ) Search Drawing

Group List

Group 1 Group 2

GROUP-A GROUP-A-1

GROUP-A

Edit Group Information

GROUP-A 20%0/04/30

Group 1 | |

Group 2 | |

Expiry Date | D Unlimited

(-

Enter group information.

Group 1: Enter a group name in the first field. This field is required. Groups with the same
name will be integrated into a single group.

Group 2: Enter a group name in the second field. If this field is left blank, the group has
a single-field structure.

Expiry Date: Enter a date until which the classification groups will remain effective.

[Entry Example]

Group 1 Group 2 Display in the Drawing Details screen
GROUP-A GROUP-A-1 N oo

GROUP-B GROUP-A-2
GROUP-A GROUP-A-2 GROUP-C v GROUP-A3
GROUP-A GROUP-A-3

GROUP-A

GROUP-B
GROUP-C v
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[ SHP=2 <l Edit a classification group

Click on the classification group to be edited and edit its information on the Edit Group Information

screen.

KA SHIPYARD ~Tech.Dept. ~ {7} Heln

ClassNK PASS

w & Q -

MNew Registration Not yet submitted o Search Drawing My Data =

Group List

Group 1 Group 2 Expiry Date
+ GROUP-A GROUP-A-1 Unlimited
GROUP-A ) GROUP-A-2 Unlimited
GROUP-A = . 2020/04/30
( ‘ Edit Group Information X /oar
GROUP-B & ‘ Unlimited
GROUP-C Unlimited
Group 1 | GROUP-A |
Group 2 | GroUP-A-1 |
Expiry Date ( Unlimited

After finishing, click on the Update button on the Edit Group Information screen.

[ SHl=% ‘" Delete a classification group

Click on the classification group to be deleted and click on the Delete button on the Edit Group
Information screen.

KAIJI SHIPYARD Tech.Dept.» OHeIp

ClassNK PASS

w & (o} -

New Registration Mot yet submitted o Search Drawing My Data =
Group List
+
Group 1 Group 2 Expiry Date
E GROUP-A GROUP-A-1 Unlimited
GROUP-A GROUP-A-2 Unlimited
GROUP-A Edit Group Information 2020/04/30
GROUP-B Unlimited
GROUP-C Unlimited
Group 1 | GROUP-A
Group 2 [ GROUP-A-1 \
Expiry Date [ Unlimited

0
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6. Maintaining various settings

6.3 Editing information in the

address book
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The following pertains to the process for maintaining the e-mail address book.

[ <if== Open the screen for editing an address book

Click on My Data in the menu, and click on Address Book in the drop-down menu that appears.

w

Mew Registration Mot yet submitted 3 Search Drawing

o DWG status

[ <Hl== 7 Add an address to the address book

]

Click on the Add button on the Address Book screen. Then, enter the information on the Add / Edit
Address Book screen. After that, click on the Register button.

Address Book

Name E-Mail address Receipt Notice Completion Notjee Send-back Notice

ADDRESS 1 @ in,bbb@: D, CCC@YLCO.Ip A
AroREsE2 skl (i | it Address Book
ADDRESS 3 coo@xxx.co.jp
Name | o0x 00 % |
E-Mail Address | aaa@»owx co jp,bbb@s00 co jp, cec@xx co jp
Emiail Notice @ Receive notification email when NK has received submitted drawings.
[W] Receive notification email when NK has returned drawings.
[\] Receive notification email when NK has sent back submitted drawings.
Enter information for the address book
Name: Enter the character string to be displayed in the Address Book field in the

Notification E-Mail section of the Drawing Submission screen.

E-Mail Address: Enter the e-mail address to which the notification e-mail will be sent. If you
want the notification e-mail to be sent to two or more addresses, enter all
the addresses and insert a single-byte comma (,) between them.

Email Notice: Set on whether or not you will receive a notification e-mail for receipts or the
completion of an examination.

[ SHi== ¢ Edit or delete an address

Click on the name of the address to be edited or deleted. Then, follow the editing or deletion
process in the Add / Edit Address Book screen.

In the case of editing, after the edit, click on the Update button on the Add / Edit Address Book
screen. In the case of deletion, click on the Delete button on the Add / Edit Address Book screen.

Address Book

(+BE
Kind of notification email
Name E-Mail address Receipt Notice Completion Notice: Send-back Notice
L] 5 -
= ADDRESS 1 @ in,bbb@: D, CCC@YCO.IP B
> s y T
b oon,

Add / Edit Address Book

Name | ADDRESS 1 J

E-Mail Address | xxx@swoocco.jp

Email Notice  [/] Receive notification email when NK has received submitted drawings.

2] Rt nofcaton sl e N hs et dwing, The "Email Notification" settings will

[/] Receive notification email when NK has sent back submitted drawings

0 oo I3 e be on the next page.
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f-’ié]l By setting up the "Email Notification" when opening the "New Registration" screen, each
\
notification will be sent to your email.

You can set it optionally for each drawing from the contacts registered in the address book.

Single Submission
Bulk Submission

m Email Notification _AEmail Notification |

- e e o o e e e e e e e e
Notification of e-drawing ]| Address Book | 4617 selected
receipt

Notification of completion
of examination
Norification of send-back
e-drawing

I Address Book | 7 of 7 selected

I Address Book | 5 of 7 selected

S U U _—— -

- B - X0

m Application/Related Documents | AaNo. of Documents:0 Please do not attagkgalulatiopelColss  mmm
I xxxxx@classnk.or.jp

When you newly apply for examination/approval of modification drawings of existing ships, please fill in the apy R
When you apply for other approval, please download an application from here, fill in the application and uplodl xxxxx@classnk.or.jp
Please upload the drawings and calculation sheets from above drawings part in Plan Infromation.

xxxxx@classnk.or.jp

Bp rile [2) xxxxx@classnk.orjp
Title File Name [} xxoxxx@classnk.orjp
I D xxxxx@classnk.or.jp
m Email Notification AEmail Notification

I [} xxxxx@classnk.orjp

b o e e e -

Notification of e-drawing 7 selected

—
Address Book | 4 of
receipt

Notification of completion Address Book | 7 of 7 selected
of examination

Norification of send-back Address Book | 5 of 7 selected
e-drawing

7 sove [B submit

Please note that in addition to adding it to the address book, you also need to provide
additional settings here. Otherwise, the email will not be sent.
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6. Maintaining various settings

6.4 Registration sub-users /

Editing sub-users setting
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<What is the sub-user registration function>

This function allows NK-PASS users (hereinafter referred to as “main users”) to register sub-user
IDs. This makes it possible to share drawing information with third parties such as external partner
companies.

Sub-users are authorized to use the following functions. (Drawing submission / upload functions

are not given)

B View drawings submitted by the main user (viewing range can be specified by the main user)

B Download the drawings submitted by the main user (The main user can specify whether or not
to download)

Please use this sub-user registration function at your discretion and responsibility after
understanding the “Sub-User Service Provision Policy” described below.

“Sub-User Service Provision Policy”

B Only registered NK-PASS users are authorized to provide third parties with access
permission to NK-PASS.

B NK-PASS users acknowledge that he/ she uses this service at his/her own risks, and
the Society shall have no liability for any loss or damage caused through their use.

B NK-PASS users assume full responsibility for the use and control of Sub-user ID and its
password.

B The Society shall not be responsible for any loss or damage caused due to Sub-user ID
and corresponding password being used by any unauthorized third party, irrespective
of whether such act is intentional or negligent.

[ SHl=z | Open a screen for editing sub-users

Click on My Data in the menu, and click on Subuser Registration in the menu that appears.

w B Q O

New Registration Not yet submitted EJ) Search Drawing

Customer Management Group

Address Book

° DWG status
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[ Add a sub-user

Click on the Add button on the Sub-user List screen, and the Sub-user Service Policy Screen will
open. If you agree to the policy, click on the AGREE button. After that, enter the information on the

Edit Sub-user screen, and click on the Register button.

ClassNK PASS

NK0000000
NK0000111

Edit Subuser

w

New Registration

k& Sub-user Service Policy

Only registered NK-PASS users are authorized to provide third parties with access permission to NK-PASS.

NK-PASS users acknowledge that he/ she uses this servi

any loss or d caused through their use.

NK-PASS users assume full responsibility for the use and control of subuser ID and its password.

used by any unauthorized third party, irrespective of whether such act is intentional or nagligent.

ce at his/her own risks, and the Saciety shall have no liability for

The Society shall nat be responsible for any loss or damage caused due to subuser ID and corresponding passwordbeing

0 Help.

KALII SHIPYARD ~ Tech.Dept.- ~

| subuser information catmgory
wrgte || ome g ame By oo |
PASS Subuser ID NKOOQ00000 I
Expiry Date ( | D Unlimi [ coteory Grawing Mo, Graming Name.
[ wanrsHip Draw 1 Draw 1 A
Subuser Name |
] weurshe Oraw 2 Oraw 2
Password | [ Kaurshe Draw 3 Draw 3
O]
[ KarsHrp Draw 4 Drow 4
MNote | [ waurswre Draw 5 oraw 5
[ kavrshie Draw 6 Draw 6
I Drawing Access Permission (] Kenrsre Draw 7 Draw 7
[] Kaurse Draw s Draw s B
O Allow to access all drawings rx=
@ Restricted drawings only
Allow to access e-drawing listed below
Category Drawing No.
Allow to access drawings included the following group
Group 1 Group 2
| ownlead Permission
o o< ot contir @ i s s @
@
<
3 oroup o 2
O cnoves caoupat
| contact of registrant O wowa v
Company/Department [KAI SHIPYARD Tech.Dept. J O cmovwes w3
Person in Charge [ | [] sroves
E-Mail [ ] [ cnow caoupc-2
TEL [ 111203am | Fax 444-555
B co--

Enter sub-user information

Expiry Date: Enter the last date on which logging in to PASS as a sub-user is
permitted. This field is required.

Subuser Name: This field is required.
Password: Enter a string of 8 to 16 characters. This field is required.
Drawing Access Permission: If Restricted drawings only is selected, click on the Select
button, mark the check boxes for drawings or for groups of
drawings to which the sub-user is given access in the Select
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Drawing screen or in the Select Group screen respectively, and
then click on the Set button.

Download Permission: Specify whether or not to allow downloads of electronic
drawings.

[ SHr=:= ¢l Edit or delete a sub-user

Click on the sub-user to be edited or deleted, and then execute the editing or deletion process on
the Edit Sub-user screen.

ClassNK PASS KA SHIPYARD Tech.Dept.= (7)) Help
w Q =

New Registration Not yet submitted o Search Drawing My Data =

Subuser List

Subuser ID

SUBUSER-1 Unlimited
Edit Subuser
~
| Subuser infarmation )
PASS Subuser 1D NKOOO0000
Expiry Date ( | [ Unlimited
Subuser Name | SUBUSER-1 |
Password | seooocoococooc |
MNote | assmmmmnm
.
B o
| Drawing Access Permission Sammmmmmn

O Allow to access all drawings
@ Restricted drawings only

Allow to access e-drawing listed below B Select
Category Drawing No. Drawing Name
Allow to access drawings included the following group ﬂ Select
Group 1 Group 2 Expiry Date
I Download Permission v
i Arauinn EX I Arzsins EX
piEEEEEEEEEEEREER
& o

After editing, click on the Save button on the Edit Sub-user screen.
In the case of deletion, click on the Delete button on the Edit Sub-user screen.

For downloading a list of drawings that the sub-user is allowed to view, click on the EXCEL
button.
After clicking on the button, a dialog prompt similar to the one shown below appears. If you
wish to immediately view the list on the screen, click on the Open button. If you wish to save it
in the local storage, click on the Save button.

Do you want to open or save SUBUSERINFO_NKO0000_xxxxx.xls ifrom sm201209-0077 | Open | | Save |v | | Cancel x
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