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Precautions for use

B This document is an operation manual for use related to renewable energy
certification services (wind turbine type certification, wind farm certification, etc.).

B The word of “Drawings” in this document should be read as all documents submitted
for review, including drawings, calculation sheets, data files, etc.

B Please check the operation manual for “shipyard” or “equipment manufacturer and
ship design company” in case when conducting classification surveys of floating
offshore wind power plant.




B Revision History

Version Date of issue Revised content

number

P 21 June 2020 5. Searching for a drawing / Add the items for
searching condition.
5. Downloading a drawing list / New function:
Zip downloading of multiple Notice of Status
letters at once

3 16 August 2020 3. Upload and submit drawing / Add the items
for Governmental and Naval Ships (Apply Rules
for the Survey and Construction of
Governmental and Naval Ships).

4th 21 February 2021 6. Registration sub-users / Editing sub-users
setting / Changed the items of Sub user
registration screen

5t 18 April 2021 5. Searching for a drawing /Add the item

6" 18 July 2021 6.Editing information in the address book / Add
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7t 15 August 2021 2.Request for drawing submission/ Add the
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gt 21 November 2021 | 2.Message / Add the item
5.Searching for a drawing / Add the item

gth 19 December 2021 | 2.Message / Add the item

10 17 April 2022 6.Changing user settings / Add the item

11 12 June 2022 3. Apply for cancellation / replacement of
submitted drawings / Add the item

12t 23 July 2023 6.Editing information in the address book / Add
explanation
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1. Introduction

(Prior to Use)

1.1 Application
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[\/ An application is required for use of PASS.

Complete the Application for Plan Approval Status Service (NK-PASS) form with the necessary

information and send it to our Information Technology Department by e-mail or fax.

\lz Please double-click at below icon to open the application for PASS

Download the application form

[\/ Notes on completion of the application form

Supplementary explanations on items in the application form are provided below.

ClassNK

To: Nippon Kaiji Kyokai Date:
Attn:  Information Technology Department
(Fax No. +81-43-294-6760, E-mail: pass@classnk.or jp)

Form PASS-APP-E. 23.04

Application for Plan Approval Status Service (NK-PASS)

‘We shall conduct such internal procedures as may be required in connection with the Application and shall
apply for the Application pursuant to our lawful authority.

Applicant  *Required field

*Company Mame

*Address

Department

*Name in Capitals

*E-mail

*TEL

Website

[0 Shipbuilder O Manufacturer [J Design Company [ Ship Owner
*Kind of Usars
[ Ship Management Company ] Cthers { 1

*O | agree with “Terms and conditions of use” as follows.

[Terms and conditions of use]

» The Society shall not be liable for any less, damage, or expense suffered or incumed by any person as a consequence
of information provided by this service or fault thereof. The Society does not guarantee the accuracy of all details of
information provided by this service while every effort is made to ensure accuracy of the information.

Operation of this service may be suspended or terminated without notice. However, the Society shall not be liable for
any loss or damage caused as a consequence of such suspension or termination of this service.

= Please ensure that your login |D and password are not rebeased to any unauthonized persons. Neither the Society nor
any of its officers, employses shall be liable for any loss, damage or expense of whatever nature sustained by the user
or any other persons resulting from any unauthorized access to the NK-PASS or by other such events beyond our
control.

NK-PASS iz provided for the convenience of shipbuilders, manufacturers and ship designers only to reduce the various
work loads of plan examination. It is not a storage service of e-Plans. Therefore, Society does not guarantee a
continucus storage of e-Plans. It may not be possible to submit or operate e-Plans, PDFXDWIXEBD files of which are
made using applications other than Adobe Acrobat, on NK-PASS. In such case we may request you to resubmit the e-
Plans.

v
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Applicant

o There are no specific rules, so please decide the applicant according to the internal
situation.

Kind of Users

o Kind of User Selection
Choose from wind power operators, EPC Contractors, wind turbine manufacturers,
support structure designer, and others. In other cases, fill in the type of business as
appropriate. In addition, there are no restrictions on the functions used depending on the

type.

User Information

Notes on User Information entry

1) NK-PASS user accounts are granted to groups that share drawing information
(for example, department or section units). The issued user ID and password
will be shared within the group.

2) Even if multiple user accounts are used in the same company, information is
not shared between user accounts. Please note that if you already use
another user account in the company.

3) The user name displayed on the system after login is “Company name + User
account administrator affiliation (department name)”.

[\/ Contact address

Address your application for NK-PASS, requests for materials and inquiries to:
Information Technology Department, Nippon Kaiji Kyokai
1-8-5 Onodai, Midori-ku, Chiba-shi, Chiba 267-0056

Contact by e-mail: Contact by fax:

pass@classnk.or.jp 043-294-6760
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1. Introduction

(Starting Up)

1.2 Minimum things to know

The word of “Drawings” in this document should be read as all documents submitted for review. Page 8 / 55




[\/ Characteristics of PASS

PASS can log in from the NK website and upload large files that cannot be sent by e-mail. Also, by
sharing the information of the submitted drawings with each other, we can improve the efficiency
of both operations.

View the status concerning your submitted drawings

PASS displays the statuses of individual hard copy drawings and electronic drawings submitted
in a table

R ted
Dept/Office SIS Returned
NK Status Return

in charge Date
Date

Submission Submission Scheduled  NK

|:| Kind of Drawing
Status Date Date

Bam. g Intended for

Rev. Drawing Name Comments Revision

Addressee

Plan Ap pDraw 1 Draw 1 KAIJI SHIP 1 000 Submil 2019/05/27 Hull Departm  Hull Departm Complete 2015/05/27 Remain

proval

ent

Exam.

MNotice Of

~

[] Men#p Draw2 Draw2 KADI SHIP 1 000 / Submissicn Submission Scheduled  NK Dept/Office \
proval i ME Status
Status Date Date Addressee in charge
O P““’TP Draw 3 Draw 3 KALJI SHIP 1000
prova Submitted 2019/05/27 Hull Departm Hull Departm  Complete
ent ent Exam.
Plan Ap Draw 4 Draw 4 KAIJI SHIP 1 000
proval
Submitted 2019704725 2019/04/30 Hull Departm Hull Departm  Under Ex B
ent ent am.
Submitted 2019/04/25 Hull Departmm Hull Departm Mot yet re
ent ent ceived

o Manage drawing submission
PASS helps users manage their drawing submissions in a way that prompts them to submit
drawings for which the submission status is Not yet submitted.

[\/ Notes on use of PASS

o No fees will be charged either for application submission or for use of NK-PASS.

o NK-PASS may be unable to handle certain electronic drawing files submitted. In this event,
users may be asked to resubmit them.

o While no maximum period is determined for storage of text information on drawings, an upper
limit on the storage period of electronic drawings will be separately determined.

o NK-PASS may be subject to service suspension for maintenance and other purposes.
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1. Introduction

(Starting Up)

1.3 Logging in to PASS
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[\/ Access ClassNK’s homepage

Follow the address shown below to access ClassNK’s homepage.

http://www.classnk.or.jp/hp/en/index.html

[/ Log in on the Web Service Portal

o Click on the Web Service Portal Login button located on the right side of the homepage.

[ SieMap @ Links  English | B&E | M | BEAY | 230 | Deutsch

ClassNIK e -

Font Size

HOME

AboutNK

Products & Services  Certification Services  Information Services Research

ClassNK promotes cutting edge
research & development.

| Search by Topic See and Learn Find Out Download / Order

> Introduction » Directory sR&DAcvles | | Sorsrressesssssesssssssssnes g
+ Main Services ru » PrimeShip
» PrimeManagement

» ClassNK Academy

» Intemal control BC&OT) » Publications

* Health, Safety & Quick Links.
Environme: nt
» Senvices Network Register of Ships o
Rules & Guidance °
Press Release findoutmore @ News & Events Findoutmore @ | Techmical Information L
O15Apr 008 May e
ClassNK Releases Cyber Security Management System for Ships. ClassNK Academy Course on 20 & 21 June
a i e Certification for Wind Turbine G
D Port State Control o
Global launch of data ufilization platform announced at Sea O18 Apr

ClassNK Academy Course for SOLAS (Safefy Ballast Water Management G
— e you have forgotten
ClassNK Provides Support with the 2020 Sulphur Cap
028 mar SOx - PM regulations o

T Timoes Cemel Eouaser einor v your password, click here.

e On the login screen of the Web Service Portal, enter your User ID, password and characters for
the CAPTCHA and click on the LOGIN button. Then click on NK-PASS Plan approval status
service to proceed to the PASS screen

ClassNIC ves servie

T — {5328 (oww
\ s

i image
{ Password | ] Kit8entication

ah (1) Inputby
50 sotware keyboara

& Web Service Menu ) Topics ——
10 May 2019 NEW
© e-Application Oniine application service for surveys and audits Website updating for "PrimeShip-
HULL(HCSR)"
# Information and contact
10 Apr 2018
H i Website updating for “PrimeShip-
B - Plan approval status service H
i @ NK-PASS oy i HuLLHOSR)”
{  information and cont. H
; i otmar209
Website updating for “PrimeShip-
© NK-SHIPS Comprenensive information service for ship management UL or ContaiRer Camiare:
# information and contact 08 Feb 2019
New software version release

— 0 = When you close the PASS screen, you will

# information and contact

BRI o LU0 Aot i Do e s DD T T automatically be logged out.

# information and contact

[\/ Adjust user settings

After your first login, be sure to adjust the user settings. t Editing user settings
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1. Introduction

(Starting Up)

1.4 If you forgot your password
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[\/ Request password notification

o Click on Click here if you have forgotten your password on the login screen of the Web Service

Portal on ClassNK’'s homepage.

ClassNIS v..s...

U ser 1D | | + t ;-_3 E 8 O Refresh
Image Input the above
Password | | Alll"g characters (Required)

Input by
software keyboard

=g

FEY] English

'0 Click here if you have forgotion
i your password g
| © How to Login(HELP)

Microsoft Internet Explorer or Google
Chrome or Firefox is required to use

the following ClassNK web services.
The website may be inocperable or may
not display properly on other browser.

0 After clicking, you will see the screen below.

CIaSSN I( Web Service

“¢ ClassNK Notification service of your password by e-mail

> .

" —
-

l User ID | Send "‘¢/ =

To notify your password for ClassNK Web Service, please
input Login ID. The notice e-mail will be sent to your
registered e-mail address with password.

~

The word of “Drawings” in this document should be read as all documents submitted for review.
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click on the Send button.
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2. HOME Screen

2.1 Main Menu
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E/ PASS Main Menu

ClassNK PASS

New Registration

© owa status

Returned (within 1 week) Comment Remain/ No yet cleared (@E) [ Not yet returned Not yet returned (Overdue) Not yet submitted (EE) ' Send Back
o Message

D Q

Not yet submitted ()

o News /Information (&)

Search Drawing

KAIJI SHIPYARD Tech.Dept. ™ Language ~ Help

-
My Data *

o Request for drawing submission (21)

‘im Date Range : Within 1 year

2021/08/08 10:19 E Material and Equipment

|Em Kind : Al Date Range : Within 1 year

Some features have been modified on 18

2021/07/12 16:22 NIPPON KALII KYOKAI Hull
Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

Department July 2021.
S:’:nrgj‘:fi;r)' of [BM) has been completed with the For details, refer to the operation manual from "Help” at the top- 2021/07/12 16:19 NIPPON KALIL KYOKAI Hull

Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

Please confirm the comment(s) from Drawing Details. right side of the screen.

Some features have been modified on 18

April 2021.
For details, refer to the operation manual from "Help” at the top-
right side of the screen.

2021/07/12 14:51 H Hull Department
Examination of [Midship sactien] has been completad with
the comment(s)

Please confirm the comment(s) from Drawing Details.

2021/07/12 15:58 AFBERE il BR
E—
Hull No.1572 FREEEQSASE

2021/07/02 17:24 M Machinery Department . 2021/07/12 15:57 AFEEHS REE BE
Examination of [PASS Triall has been completed with the Some features have been modified on 21 mE—

comment(s). March 2021.
. y Hull No.1572 RBHEEOEMSE
Flease confirm the comment(s) from Drawing Details. For details, refer to the aperation manual from "Help” at the top- ’
right side of the screen.

2021/07/02 17:22 M Machinery Department - . ?021/07/12 %5.:57 NIE?ON KALII KYOKAI Hull

o Screen switch menu
Clicking on the menu switch at the top of the screen will take users to the associated screen.

o DWG (drawing) status
The statuses of submitted drawings and the numbers of drawings in other states of progress
are displayed. Click on a status, and the drawings in that category will be displayed.

o Message
Individual messages between a specific PASS user and NK are displayed according to the

progress of the drawing examination.

@ News/Information
Notices to all the PASS users are displayed.

o Request for drawing submission
Request for drawing submission of individual ship to a specific PASS user are displayed.
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2. HOME Screen

2.2 Using a filter
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[\/ View the number of drawings by each progress status using the filter ]

Not yet submitted (EE3 Send Back (@D

° DWG status

T T I L LTI I I T T T I T
E Returned {within 1 week) 9 E Comment Remain/ No yet ceared o Not yet returned m

Search Drawing
Filter: Returned (within 1 week) u Comment List (Excel) E Drawing List (Excel) u Download Notice of Status u Download DWG
Total 8

R ted
cauested o eturmed )
Comments  Revision

Not vet returned {Overdue)

O Kind of Jrawing —_— N RO Submission Submission  Scheduled  NK Dept/office | e men
Exam. ‘o R nended for Status Date Date Addressee  in charge us Deh:m Date
al
H D Plan Ap Draw 1 Draw 1 KADI SHIP 1000  Submitted 2018/05/27 Hull Departm  Hull Departm  Complete 2019/05/27 Remain - ~F
: proval ent ent Exam. Notice Of :
H Status
D Plan Ap Draw 2 Draw2 KADI SHIP 1000  Submitted 2013/05/27 Hull Departm  Hull Departm  Complete 2015/05/27 Re
proval ClassNK PASS KALL SHIPYARD ~Tech.Dept. ~ () rere
Plan AP Draw 3 Draw3 Not yet submitted @
A

proval
m Plan Information ADrawing No-:praw 1 Drawing Name :Nraw 1

Kind of Exam. [t Status Under Exam.

Intended for
(o) (e Approval = ‘lKAuI SHIPYARD 1000 ‘

() [Awprovat o Use. - \|KAUI SHIPYARD 2000
[Draw 1 Rev. [
[ Draw 1
- | DeptyOffice in charge M : Machinery Department

(1 Machinery Department

(@ setect)| I I+~

Scheduled Date (

3 [Return] No. of copies [ 1 Requested Return Date

| [Submit] No. of copies

Drawings
[ send Hara copy D File
Submitted DWG  Returned DWG

[<X>]

File Name

@ PDFO01.pdf

(- X - X

DWG Status

The numbers of drawings with different statuses are displayed.
By clicking “Not yet returned”, you can check the list of drawings submitted so far, and click

each drawing to display the details screen.
Other items such as “Returned” and “Not yet returned (Overdue)” are functions for ship

classification surveys, so they do not function for renewable energy.
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2. HOME Screen

2.3 Message
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[\/ Message

Individual messages between a specific PASS user and NK are displayed according to the progress
of the drawing examination.

ClassNK PASS

KA SHIPYARD Tech.Dept. ~ [l lsngusge ~ () Help
w & Q -

New Registration Not yet submitted (G Search Drawing

My Data »

Message Filter Settings
° DWG status

Date Range | Within 1year. | | ] -

Returned (within 1 week) ) ' Comment Remain/ No et cleared () Jl Not yet returned

0 Message
zm Date Range : Within 1 year “ Filter

2019/05/22 19:13 H Hull Department

~ Unclear
TDraw 1] has been sent back The filter 1 —m
Please confirm detall information from Drawing Details. commentsd E B -
when you want to search the drawings with uncleared comments which were returned before
2019/05/22 19:09 H Hull Department

Draw 2 J has been sent back,
Please confirm detail information from Drawing Details.

KAIL SHIPYARD Tech.Dept ~
0

: 2019/05/15 10:08 M Machinery Department
E Notice of remalning comment

% Submitter : KAIJI SHIPYARD  SNo:1000 7 manth passed after DWG
%.return date

2019/05/15 10:08 M Machinery Department
Naotice of remalning comment

Submitter : KAIJI SHIPYARD SNo:2000 5 month passed
after DWG return date

2019/05/15 10:08 M Machinery Department o T e
Notice of remainina comment FOFO

Submitter : KAIII SHIPYARD  SNo:3000 ' 5 manth passed after WG

What is viewed in Message

- Notice of remaining comment: The completion date is approaching, although the

comment remains uncleared, or a predetermined period
of time has passed since the return.

- XXXX has been sent back.: The drawing has been sent back from NK.
- XXXX has been returned with comments.:  The drawing has been returned with comments added
by NK.

& The Shipyard and Hull No. is displayed at the beginning of the message.

View a Drawing Details screen

Click on a particular message to open a Drawing Details screen regarding the drawing
concerned.

Narrowing a list of messages

Use the filter and specify a date range to view messages within that range.

Setting of hide

-Notice of remaining comment: : Automatically hide message after clearing
comments or Manually hide

Automatically hide message after resubmission or
Manually hide
- XXXX has been returned with comments : Manually hide

- XXXX has been sent back :

The word of “Drawings” in this document should be read as all documents submitted for review. Page 19 / 55




2. HOME Screen

2.4 News/Information
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[\/ News/Information

ClassNK PASS KALL SHIPYARD TechDept. * L) Language = () Hep
W 2 Q -

New Registration Not yet submitted () Search Drawing

° DWG status

Rewrned (within 1 week) @E) ] Comment Remain/ No yet deared vot Overdue) ot yet subemitted (EFR J Send Back

o Message (39) 9 o News/Information (z)
zm Date Range : Within 1 year m Kind : All Date Range : Within 1 year

2019/05/22 19:13 H Hull Department

A i Uncleared comments Filter
TOraw 1]  has been sont back

I The filter button “Uncleared Somments” on Namesage flters the drawings with uncleaned
Please confirm detall information from Drawing Detalls I comments which were returned only after system renewal. Please kindly use “DWG Search™
E when you want to search the drawings with uncleared comments which were retumed before
2019/05/22 19:09 H Hull Department I systemn renewal
TOraw 2 hari boon sent back.

Please fr Detail
SOMMTE S oA i Copueing DeRR: Partial Deletion of Registration Data Due to System Renewal

7019,."05,.”5 10:08 M Mar_h|new Depanmnr E Flease kingly note that 3 part of some cata for unreturned drawings which 8o not require
Notice of remaining comment = approved had been deieted due to system reneval. If you have any question about migration
Submitter : KADIL SHIFYARD  Sho:1000 7 manth passed ater DWG i dets, please dndly contact the deparbments in head office or branch offices where you had
return date I submitted the drawings,

2019/05/15 10:08 M Machinery Department
Notice of ramaining commant

Submitter : KAL] SHIFYARD — SMo: 200D 3 Mph PRt
after DWG roturm data

2019/05/15 10:08 M Machinery Department :
Matice of rémaingn comment W A 3
Subemitter : KADT SHIFYARD  Sho: 3000 5 month passed after DWG K 3

What is displayed in News/Information

Notices from NK to all PASS users are displayed. They inform you about functional updates,
temporary faults, scheduled maintenance work and others.

Narrowing a list of news/information

Use the filter and specify a date range to view news and information within that range.
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2. HOME Screen

2.5 Request for drawing
submission
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[\/ Request for drawing submission

- Not yet retumed Not yet returned (Overdue) @ Not yet submltted Send Back
Reply of Drawing submission request (EOO0T00305IE00ES0CCEO0EO0D000000000008053050g,,

Ol Discharge Monitoring and Control a Request for drawmg submission @‘

0il Discharge Monitoring and Contro\ System
Oil/water Interface Detectors
SBT Condition
Shadow Diagram
STS Operations Plan
Tank Cleaning Machine Specification

.

EmEm,
]
*

2021/07/12 16:22 NIPPOMN KAIII KYOKAL Hull

}

Cargo list : i
Discharge Arrangements to Reception Facilities Depa rtment Saito Yuichi
P & A Manual Hull No. 1572 Notice for comment uncleared drawing.

Shadow Diagram

2021/07/12 16:19 NIPPON KAIJI KYOKAI Hull
Department Saito Yuichi
Hull No. 1572 Netice for comment uncleared drawing.

Hull No.1778 FiZHEEDSH S

BEMACDOEFEL T LROEEZCIREAVTSDFERADT. EREMATEVETIOBMNRL LFFT,
A—H—BAEORBICDOEFELTE. BNAADFTH . X—D—BRICTIRHA LOTEBELVLITS EENTT,

.
L2
e e e e T et T T e e T a T Ta i a TPt ataVa Yt taa atalaa s b .

ysFENEEEEEEEEEEEEEEEEEERRENEEREE
.

Template - O apanese @ engiish
R B SN N o~ . L. E—
1
1
1
1
1
1
1
1
1
1 1
o o e e e el
————— 0’ ’0
o .
EasssEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE®

What is displayed in Request for drawing submission

Request for drawing submission (such as unsubmitted drawing and comment reply) of individual ship to
a specific PASS user are displayed.

Replay

Contents of request are displayed when message is clicked. After reply message are inputted in red
frame and “Reply” button is clicked, the message is sent to NK.
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3. Submitting a drawing

3.1 Upload and submit drawings
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[ <yl=z | Click on the New Registration button to open the Plan Information]

@®  Click on the New Registration button

ClassNK PASS ®:....................: KADJI SHIPYARD Tech.Dept. * 'Q Language ~ OHeIp
w i 2 Q -

Mew Registration Not yet submitted ) Search Drawing My Data ~

° DWG status

Returned (within 1 week) @) Comment Remain/ No yet cleared () J{ Not yet returned Not yet returned (Overdue) Not yet submitted (@9 J Send Back €T

[ SHi=270  Enter drawing information. ]

@ ~ ® Enter the necessary information

Drawing Details

~
i i Plan Information ADrawing No. : Rev. : Drawing Name : J
Kind of Exam. @ ( | Status
H -
Intended for :
Drawing No. | | Rev.
Drawing Name @ |
Kind of Service/ NK (®) Ordinary Ships (). for Governmental Ship Service Department
Addressee @ ( |
Classification Groups @ ﬁ select I | m Plan Information ADrawing No. : Rev. - Drawing Narf
H -

Note (place of survey) ‘

b Plan Approval

o Type Approval

Drawing No

Drawings Drawing Name i
o g 8

I:‘ Send Hard Copy File [ 7] NK Addressee

File Name Submi Kind of Service/ NK
i Addressee H

Scheduled Date ( |

Classification Groups

Note (place of survey)

Scheduled Date

HH - Hachinohe Sub-Branch, Hakodate Branch
TK: Tokyo Branch

o Notes

@ . “Renewable Energy” is selected.

@ . Enter the drawing number and name of the drawing

@ . pyt a check in the box for Kind of Service and select “Renewable Energy Department” .

@ . Specify a classification group. Refer to Specifying a classification group from a list of

classification groups. [Optional]

The word of “Drawings” in this document should be read as all documents submitted for review. Page 25/ 55




[ SHI=<¢ Upload the electronic drawing

After entering information on the drawing,

®  Click on the File button, and select the file to upload and then click on the Open button.

or

@ Drag and drop the file in the field

Drawings
Send Hard Copy

©§...

File Name Pin to Quick Copy
aCcess
lipboard
RN A
PDF
-~
P
& Choose File to Upload > ;
FEL
1T <« Local Disk (C:) » test_data » ~ Search test_data p-
.
Organize v Mew folder kv @ @ ) B
~ Docul
ao”  Neme Date Type *
pef_0001 - JF —12345678901234567890.pdf 2017/03/27 8:54 Ado { Down
=R pdf_0001.pdf 2017/03/27 8:54 Ado Musi
> ] pdf_11 - I — @).pelf 2018/05/24 16:13 Ado b Music
| pdf_1.1 rjt:— 3).pdf 2018/05/24 16:13 Ado [ Pictur
| pdf_1_1- aE— @ pdf 2018/05/24 16:13 Ado
3 pdf_1_1- I — (5).pdf 2018/05/24 16:12 Ado m Video
b pdf_1.1-TF— (§).pdf 2018/05/24 16:13 Ado a4
pdf_1.1 - JF— pdf 2018/05/24 16:13 Ado !
= pdf_1_1.pdf 2018/05/24 16:13 Ado 2 Local
b pdf_1.2 - I — (2).pef 2018/05/24 16:13 Ado
B
- >
pdf_1_2 - ¥ — (3).paf 2018/05/24 16:13 Ado = B35
a 21 i 1 3 W i e 1812 nan ¥
=v <« >
ﬂ Metwor
e v‘ Al Files () ~ -
v <
176 items

Share View

Paste E Copy to

Manage

Picture Tools

* I I o « Move to X o
| e

IR:

Crganize

» ThisPC » Local Disk (C) »

W
MName
|| Leo_tennpnea

feetadha,
pdfl.pdf

pdf1 - IE— (6).pdf
pdf1 - IE— (5).pdf
pdf1 - IE— (4).pdf
pdf1 - IE— (3).pdf
pdf1 - AE— (2).pdf
pdf_0005.pdf
pdf_0005 - JF — pdf

pdf_0005 - JK — (8)...
pdf_0005 - JE— (5)...
pdf_0005 - O — (4)...

a7
2017/1;
2017/1;
2017/1;
2017/1;
2017/1;
2017/0;
2017/0;
2017/0;
2017/0;
2017/0;

After uploading a file, the file name is displayed. To cancel the upload, click on the delete (-)

button of © .

Drawings
l:l Send Hard Copy

CEme

File Name

pdf_0001.pdf

a pdf_0002.pdf

Submitted DWG

Retumed WG Q)

V]

The maximum size of the files that can be uploaded is 800 MB.

Upload may not be possible if security (password lock etc.) is set for the file to be uploaded.

The word of “Drawings” in this document should be read as all documents submitted for review.
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[ SHi=z Submit an electronic drawing ]

Uploading a file alone does not complete the process of submission to NK.
Check the details, and if everything is correct, click on the Submit button, and proceed to the next

Confirmation screen.

| G- o

If the information entered is insufficient, you will see an error message. Follow the instructions
on the screen and then perform the Submit action again.

If you wish to submit an uploaded file at a later time, click on the Save button to store it
temporarily. The file will be in the Not yet submitted status.

[ <1l=z's Enter the information on the Confirmation screen [Optional] ]

Enter your reference number and other information as needed, and then click on the Submit button.
(Input is not mandatory.)

Confirmation ®

Your Reference No. | |

Requested Return Date [ |

ETTRTTRRCY - -

Cover Letter - q r
&} il Drag and drop files here to upload.
Drawing Informati
rawing Information Drawing Name Drawing No.
pdf 0001 pdf_0001

&

If the submission is completed, you will be redirected to the Drawing Details screen.

If you wish to withdraw a file that was already submitted, click on the Withdraw button.
Note that you cannot withdraw any file that has been accepted by NK.

|

This is the end of the procedures for submitting an electronic file.
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3. Submitting a drawing

3.2 Specifying a classification
group from a list of classification

groups
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[\/ Classification groups

Classification groups are intended to help organize submitted drawings. A maximum of two tiers of
classifications may be defined so that drawings may be organized in the structure like a cabinet in
the warehouse. If the filing method (or the composition of classification groups) is determined prior
to use, users will easily find a past drawing that they will wish to view in the future.

This feature allows users to classify drawings in a structure based on their desired combination of
classification groups, such as contract type and product type, product type and model, model and
power capacity (or size) and department and team.

For registration of classification groups, refer to Editing a classification group.

[ <1l==1 | Open a list of classification groups

Click on the magnifying glass button next to the Classification Groups’ field title. From the list
displayed, select the classification group concerned with the drawing to be submitted.

ClassNK PASS KADJI SHIPYARD Tech.Dept. ™' @ Hew
w & Q =

New Registration Not yet submitted €D My Data =

m Plan Information ADrawing Ne. : Rev. : Drawing Name - |

Kind of Exam. . Status
Intended for
Drawing No.
Drawing Name

NK Addressee

dad S e xnn .
Classification Groups !LQ Em .
Note (place of survey) GROUP-A-1 .
H GROUP-C f

Scneduled Date : A, 1 GROUP-A-3

.....................................................

The magnifying glass button in the Classification Groups field is only enabled when a
classification group is registered.

[ SHI=="7 Check if the selected group is displayed

[ '
Classification Groups | GROUP-A || GROUP-A2 |

To change the group, select the desired group from the list. The old group will be replaced with
the new selection.

Click on the Add button to add a classification group.

Classification Groups | GROUP-A || GROUP-A-2
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3. Submitting a drawing

3.3 Apply for cancellation /
replacement of submitted

drawings
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[\/ Precautions when applying for cancellation/ replacement

If the status on the NK side is under examination, you can apply for cancellation / replacement.
But you may not apply depending on the progress of the examination. In such case, please contact

the department in charge.

[ <il=2 | Click on the Drawing Details screen

Click "Cancel " or "Replace" at the bottom right.

Drawing Details

Plan Information

ADrawing No. : xcox Rev. : Drawing Name : tEstJ

n Submit Overall Rev. DWG n Submit Partial Rev. DWG ‘ < Submit Countermeasurement

E Download Cover Letter [

Kind of Exam. Plan Approval - |m Status Under BExam.

Intended for ‘;l New building ship - ‘
_— y

Drawing No. | Jr— ‘ Rev.

Drawing Name | test

NK Addressee VT : Technical Solution Depariment ~ | Dept/Office in charge VT : Technical Solution Department PIC

Classification Groups

[a select]|
It is available to cancel or repiace the drawings if the examination is
in progress.

How pu might not ly for cancellation or replacement
f the examination.

by e-mail or telephone

ing on the pre

Drawings @ N -
Send Hard Copy (B File]
File Name

TEET mdf

I B3 ~o |

Requested Return Date

Submitted DWG

Returned DWG

Q
|

B -

[ <Hf=2 7 Enter the details of cancellation / replacement

Please enter the necessary information and apply.

Apply for cancellation x

Reason
TEST

o Note

Reason

Apply for replacement x

TEST|

More than 2 files will be merged in order and re

CEDe

gistered in one{1) NK ID" for "File"

File Name: Submitted DWG °
O e [a]e] e
Drawing Name [TEST_rev
Drawing No, = ]
- Rev. ‘ ‘
& -]

It will be displayed in the message when the application is approved or rejected.

o Message

m Date Range : Within 1 year

2022/05/30 09:57 VT Technical Solution

Department

0 -

Replace application of the "TEST_rev” has been accepted.
Please confirm detail information from Drawing Details.

The word of “Drawings” in this document should be read as all documents submitted for review.

Page 31 /55




4. Viewing the status of a drawing

4.1 Viewing the status of NOT

submitted drawing

The word of “Drawings” in this document should be read as all documents submitted for review.
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[ VA=A In the list of Not yet submitted drawings

Click on Not yet submitted on the main menu to view a list of drawings that have not yet been
submitted, as shown below.
The number of drawings that are currently not submitted is displayed next to the Not yet submitted
button.

ClassNK PASS KALII SHIPYARD TechDept. ~ () Help

- - 2, . Q -
New Registration Not yet submitted o Search Drawing My Data

Drawing Submmision

(s XD
D EStatus (Scheduled Date / Send Back Date) E Drawing No. Rev. Drawing Name
i H
O  Not yet submitted(2019/05/00F DRW x x x DRW X x x crEE -~
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1 000
New building ship KALII SHIP 2000
NK Addressee H:Hull Department File Name
: H
|:| & Not yet submitted % DRW x X X DRW x X X m
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1 000
NK Addressee H:Hull Department File Name pdf_0001._pdf
pdf_0002.pdf
|:| E Send back -Not yet submitted(20 EDRW X X X DRW X X X m e
£ 19/05/22) H
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
New building ship -
NK Addressee H:Hull Department File Name P D F 3.pdf
|:| Mot yet submitted DRW x x x u Copy
v
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000

Status

The statuses to be displayed are as follows.

Not yet submitted: The drawing is stored temporarily.
After sending information on the drawing that is not yet
submitted, its status will become submitted. (After sending
information on the drawing to be newly submitted, the status
will become submitted.)

Send back - Not yet submitted: The drawing has been sent back from NK.

Send Back Date

For a drawing sent back from NK, the date when it was sent back is displayed next to the
status indication of Send back - Not yet submitted. Follow the actions for resubmission or other
actions.
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4. Viewing the status of a drawing

4.2 Viewing a drawing sent back

from NK after submission

The word of “Drawings” in this document should be read as all documents submitted for review.
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[ V=05 From Message on the HOME screen

If any drawing is sent back from NK, a message with “XXXX (name of drawing) has been sent back”

will be displayed on the HOME screen.
Click on this message to open the Drawing Details screen.
[ ClassNK PASS KALL SHIPYARD Tech.Dept » | [LjLanguage v () Hein

- EA Q -

New Registration Not yet submitted () Search Drawing

° DWG status

Returned (within 1 week) o

10

2019/05/22 19:09)

[Draw 1] has been sent back.
; Please confirm detail information from Drawing
Toraw 11  has been sent back, uncleared
Phease confirm detall information from Drawing

i WG Search™
4 Details. e s
: 2019/05/22 19:09 H Hull Departflient

o Message
zm Date Range : Within 1 year

2019/05/22 19:13 H Hull Department

B w 2] has boon sint Back.
: Please confirm detail information from Drawing Details.

Partial Deletion of Reqistration Data Due to System Renewal
g

2019/05/15 10:08 M Machinery Department

Notice of Femaining comment

Submitter : KALIL SHIPYARD — SNo:1000 7 meonth passed after DWG
return date

2019/05/15 10:08 M Machinery Department

Notice of remaining comment

Submitter : KALIL SHIPYARD — SNe:2000 S month passed
after DWG roturn date

2019/05/15 10:08 M Machinery Department
Motice of remaining comment W
Subenitter : KALD SHIFYARD  SNio:3000 5 maonth passed after DWG

[ VAEWA72 From the list of NOT submitted drawings

J

The list of Not yet submitted drawings shows any drawing sent back from NK with Send back - not

yet submitted, followed by the date when it was sent back. Click on the drawing to open the
Drawing Details screen.

ClassNK PASS . KADI SHIPYARD Tech.Dept. * () Help
w ; . : Q -

New Registration Mot yet submitted (G Search Drawing My Data =

Drawing Submmision

|:| Status (Scheduled Date / Send Back Date) Drawing No. Rev. Drawing Name
O Not et submitted(2019/05/01)  DRW x x x IDRW x X X
Kind of Exam. Plan Approval Category New building ship 'KADI SHIP 1 000

New building ship KADII SHIP 2000

NK Addressee H:Hull Department File Name

Kind of Exam. Plan Approval Category New building ship ‘KADI SHIP 1000
NK Addressee H:Hull Department File Name pdf_0001.pdf

pdf_0002.pdf
0 i Send back -Not yet submitted(20} DRy x x DRW X X X

:19/05/22) A

Kind of Exam. Plan Approval Category New building ship 'KADJI SHIP 1000

New building ship 3

KADI SHIP 2000

NK Addressee H:Hull Department File Name P D F 3.pdf
O Nt vet submitted DRW X X X Copy

Kind of Exam. Plan Approval Category New building ship 'KADI SHIP 1 000
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(o IXED)
-
O Not et submitted DRW X X X DRW x X X m




[ \VAI=05¢E From search results

Enter “Send back -Not yet submitted” in the NK Status field on the Search Drawing screen and start
the search.

w L H Q -

New Registration v Not yet submitted @) Search Drawing My Data v

Search Drawing

[B# ~dvanced search @ countermeasure sheet ]\ @ Comment List (Excel) ]\ @ Drawing List (Excel) ]\a Download Notice of Status ]\ @ Download DWG ]

Drawing Name | NK ID [ |
Drawing No. | Dept/Office in charge [ Prease select |
...............................

Submission Date J-( ) Return Date ( >

Scheduled Date - ) Returned Date ( J-(

Type [ ~] i N status | Send back -Not yet submitted
(
(

J

J

Sl ‘ ‘@ Comments | Please select |

NK Addressee | Please select - [ Prcase select ‘
Submission Status Please select

‘ Kind of Exam. | Prease select |

Intended for [

J
J
Category | Prease select | i G ‘E@a‘ I ‘
' \
J
J

Ship Name \
shipyard [ Class No. [ J
Shipyard of Original Drawing for Reuse | . (swmissonpate  ~| (OAsc @) Desc
Hull No. [ |
Hull No. of Original Drawing for Reuse | | OOOOOEECECe0a

Click on a drawing from the list to open the Drawing Details screen.

l:‘ Kind of Drawing R Y N Intended fo Submission Submission  Scheduled NK Dept/Office CTeE ﬁesuated Returned & = @ ~
Exam. No S T neended ror Status Date Date Addressee  in charge s De;m Date mmen evision
al
Plan Ap Draw 1 Draw 1 KADJI SHIP 1000 Notyet s Hull Departm Send back — R
proval ubmitted ent -Mot yet s
ubmitted
ClassNK PASS KALIL SHIPYARD Tech.Dept. = () Help

w U Q -

New Registration Not yet submitted ) Search Drawing My Data =

Drawing Details

' ’
: Message from NK - 1 [FN

E KADI TARO

e ® 2019/05/10
o XXXXXXX XXXXXX XXXXXX

a Plan Information ADrawing No_ “Draw 1 | Rev. © Drawing Name : Draw 1

- S —_ 1.
Kind of Exam. \ Plan Approval o \ H :

Intended for n | on benald of other class - | kant sHIpyARD 1000 |

Drawing No. | Draw1 | Rev.

Drawing Name ‘ Draw 1 |

MK Addressee [ H: Hull Department - |

Classification Groups ‘ || |

MNote (place of survey) ‘

Message from NK

Click on the Message from NK button to view the message from NK at the time of sending back
the drawing.

Status

For any drawing that was sent back, the status of Send back - not yet submitted is displayed.
Take actions for the resubmission or others in accordance with the message from NK.
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5. Searching for a drawing

5.1 Searching for a drawing
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[ SHf==| Open the Search Drawing screen

Click on the Search Drawing button.

3

w Q -

New Registration + Not yet submitted @) Search Drawing My Data +

Search Drawing

R 7dvanced search | & Countermeasure Sheet (& Comment List (Excel) (& Drawing List (Excel) ][& Download Notice of Status |(& ~Download DWG |
Drawing Name ©) | | NK ID (@) | |
Drawing No. ® | | Dept/Office in charge @ ‘ Please select. ‘
Type ® ( M NK Status (1) [ Please select. ]
submission Date (@) ( )= J Requested Return Date () \ - \
Scheduled Date @ ( |- | Returned Date ® ( = |
Snlimiczr ® ‘ ‘ ‘@ Comments (1) \ Please select. \
RAdE=e=e @ ‘ Please select ‘ Revision ® \ Please select. \
Submission Status \ Please select. | Kind of Exam. @ ‘ Please select. ‘
Category ©) \ Please select \ Mng. Group @ ‘m n ‘ I ‘
Intended for ® I | Ship Name @ [ |
Shipyard ® l J Class No. @ | |
Shipyard of Original Drawing for Reuse | | Sort Ttem @ ‘:Subn“ss\on[)a[s—v:‘ Ohsc @ Desc

Hull No. ® | |

Hull No. of Original Drawing for Reuse | |

(D - X

If you click on the Advanced Search button again when the search condition fields are
displayed, the fields will be hidden.

Search conditions (The strikethrough item is a ship function.)

@ Enter a condition for searching by drawing name (partial match).
® Enter a condition for searching by drawing number (partial match).

o N

@ Enter a condition for searching by submission date.

® Enter a condition for searching by scheduled date of submission.
® Enter a condition for searching by Submitter.

@ Enter a condition for searching by NK addressee.
Enter a condition for searching by submission status.
® Enter a condition for searching by category.

® Enter a condition for searching by object ship/product (partial match).

@ Enter a condition for searching by Shipyard(Shipyard of Original Drawing for Reuse)/Hull No. (Hull
No. of Original Drawing for Reuse).

.'-"'"'FH- iy .

a“g!ﬂ @ Enter a condition for searching by NKID.

@ Enter a condition for searching by NK’s department or office in charge of examination.

@: Enter a condition for searching by classification group.
For classification groups, refer to Specifying a classification group from a list of classification

groups.

@ Enter a condition for searching by Ship Name/Class No.
@ Enter a condition for sort item.

After entering the search conditions, click on the Search button.
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5. Searching for a drawing

5.2 Downloading a drawing list
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[ g Drawing List ]

Search results on the screen may be downloaded in Excel format. After entering the search
conditions, click on the Search button. View the results on the screen and click on the Drawing

List (Excel) button. The drawing list is easy to edit because it is in Excel format.

[ Search for drawings ]

On the Search Drawing screen, enter search conditions, and then click on the Search button.

# w 2 : Q -

New Registration v Not yet submitted @) Search Drawing My Data v

Search Drawing

IR& Advanced Search & Countermeasure Sheet H & Comment List (Excel) H & Drawing List (Excel) H & Download Notice of Status || & Download DWG
Drawing Name \ NK ID
Drawing No. [ Dept/Office in charge Please select
Type [ - NK Status Please select
Submission Date | -1 Requested Return Date .
(

Scheduled Date - Returned Date

Submitter ‘ IS sicct] Comments Please select.

NK Addressee \ Please select Revision Please select.

Submission Status ‘ Please select. Kind of Exam. Please select.

Category [ Please select. (415, G Em n

Intended for [ Ship Name

Shipyard [ Class No.

Shipyard of Original Drawing for Reuse | Sort Item submissionDate ~~ ~| (DAsc (@) Desc
Hull No. J

Hull No. of Original Drawing for Reuse |

[ SHf= =7 Select drawings and output a drawing list ]

Put checks on check boxes for drawings to be included in the list from among the search results,
and then click on the Drawing List (Excel) button.

ClassNK PASS KALI SHIPYARD Tech.Dept. = () Help
w & Q L]

New Registration Not yet submitted (€}) Search Drawing My Data
Search Drawing
e; S i i i i
n Y — a Countermeasure Sheet a Comment List (Excel) a Drawing List (Excel) E Download Notice of Status E Download DWG
............................. g
Total 43
....... . . . Requested
H D P (i) Rev. Drawing Name Intended for Submissien Submission - Scheduled K Dept/Office NK Status Return Returned Comments Revision
:..\....M; Bam o - 4 Status Date Date Addresses in charge ——— Date
[/ PlanAp praw Draw1 KADI SHIP 1000 jubmitted 2018/04/08 2018/04/08 Hull Departm Hull Departm  Not yet re ORG .
=proval ent ent ceived

@ “Plan Ap Draw2 Draw 2 KADI SHIP 2000 Submitted 2019/04/08 2019/04/08 Hull Departm Hull Departm  Nat yet re
P v ent ent ceived
| :'p\a"AP Draw3 Draw3 KADII SHIP 3000 Submitted 2018/04/08 2019/04/08 Hull Departm Hull Departm Mot yet re
Fuaneroval ent ent ceived

o Note:

Click on the check box in the header row to select and unselect all the drawings listed.

After clicking on the button, a dialog prompt similar to the one shown below appears. To
immediately view the drawing list on the screen, click on the Open button. To save it to local
storage, click on the Save button.

Do you want to open or save DrwList_20190529105011.xls from sm201209-0077 | Open | | Save |v | | Cancel | »

The letters of Notice of Status can be downloaded at once when the user check the check box.
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6. Maintaining various settings

6.1 Changing user settings
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[\/ User settings ]

PASS allows users to view the service details they register at the time of application and change the
settings. If a change needs to be made to any parameter that cannot be changed with the following
procedure, contact pass@classnk.or.jp.

[\/ Viewing and changing user settings ]

After logging in, the upper part of the PASS screen always displays the name of the PASS user.
Click on the name, and a menu will appear. Then click on the User Settings in the menu.

ClassNK PASS D Lanouage = () Hel
w B Q -

New Registration Not yet submitted ) Search Drawing

View or change service details

OView your user information.
It is possible to change information in the fields of Dept. / Section, Person in Charge, TEL,
FAX and E-mail.

I User Information

User ID NKOOOOH99

Company Name KAIJI SHIPYARD Tech.Dept.

ZIF Code 2670056

Address 1-8-5, Ohnodai, Midori-ku, Chiba,267-0056, Japan
§ Dept. / Section Tech Debt. E
: Person in Charge | KATIT TARO | i
S TEL 1111-222-333 | i
: FAX | 444-555-666 | &
2 E-Mail | os

o View function settings.

I Functicn * If the information need to be changed, please contact Technical and Information Dept.

Register{send) DWG data ® pllowed Mot Allowed

Upload Drawings ® pllowed Mot Allowed

Mot Allowed ® slgwed Mot Allowed

Register (send) DWG data:
Select whether or not the uploading function is allowed (enabled).

Download drawings (It cannot be used, since this function is for the ship)
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mailto:pass@classnk.or.jp

Change e-mail settings

o Change settings on the frequency of receiving a notification e-mail on the completion of the
examination.

ICompIetEtion Motification Email -Option Setting- #* Email address for receiving PASS notification service can be edited from Address Book in My Data.

Receive an email once a day. O‘(es @ Mo

After making all the necessary changes, click on the Update button to save them.

ClassNK PASS KAUI SHIPYARD TechDept. » (7)) Help
W 2 Q -

New Registration Not yet submitted o Search Drawing My Data =

User Settings

I User Information

User ID NKOOOOH99

Company Name KADI SHIPYARD Tech.Dept.

ZIP Code 2670056

Address 1-8-5, Ohnodai, Midori-ku, Chiba,267-0056, Japan

Dept. / Section |

Person in Charge |kADI TARO |
TEL [111-222-333 |
FAX |444-555-666 |
E-Mail | |
| Function *# If the information need to be changed, please contact Technical and Information Dept.
Register(send) DWG data ®) pjiowed Mot Allowed
Upload Drawings ® pllowed Not Allowed
Not Allowed ® pllowed Mot Allowed
ICumpletEtiun Notification Email -Option Setting- * Email address for receiving PASS notification service can be edited from Address Book in My Data.
Receive an email once a day. OVes © Mo

Upload Drawings Setting

o When uploading a drawing, the Drawing No. / Revision No. / Drawing name is automatically
entered from the file name according to the selected method.
"Automatic setting of File Name to Drawing Name" is selected as the default method.

I Upload Drawings -Option Setting-

Methods of Upload Drawings OAutomatic setting of File Name split into Drawing No. and Drawing Name. @

OAutomatic Setting of File Name split into Drawing No., Rev. and Drawing Name. @
@Automatic Setting of File Name to Drawing Name.

OAutomatic Setting of File Name split into Rev. and Drawing Name. @
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6. Maintaining various settings

6.2 Editing a classification group
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The following pertains to the process of maintaining classification groups for the organization and
classifications for individual users.
For classification groups, refer to Specifying a classification group from a list of classification

groups.

[ <1l=="| Open a screen for editing classification groups. ]

Click on My Data in the menu, and then click on Customer Management Group in the drop-down
menu that appears.

W 0 Q Q,_

New Registration Mot yet submitted ) Seanch Drawing

Agdgress Book

o DWG status

Subuser Registration

[ SHP=2 7 Add a classification group ]

Click on the Add button on the Group List screen. Enter group information on the Edit Group
Information screen, and then click on the Register button.

ClassNK PASS KALI SHIPYARD TechDept. ~ (0 Felp
W & Q -

New Registration Mot yet submitted 3 Search Drawing

Group List

i+ I |i
Group 1 Group 2 Expiry Date /
.
GROUP-A GROUP-A-1 nlimited ="

Edit Group Information

GROUP-A

GROUP-A 20%0/04/30

Group 1 [ |

Group 2 [ |

Expiry Date | D Unlimited

(-

Enter group information.

Group 1: Enter a group name in the first field. This field is required. Groups with the same
name will be integrated into a single group.

Group 2: Enter a group name in the second field. If this field is left blank, the group has
a single-field structure.

Expiry Date: Enter a date until which the classification groups will remain effective.

[Entry Example]

Group 1 Group 2 Display in the Drawing Details screen
GROUP-A GROUP-A-1 SRR

GROUP-B GROUP-A-2
GROUP-A GROUP-A-2 GROUP-C s GROP-A-3
GROUP-A GROUP-A-3

GROUP-A

GROUP-B CT—

GROUP-C
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[ SHf== <1 Edit a classification group

Click on the classification group to be edited and edit its information on the Edit Group Information

screen.

KA SHIPYARD Tech.Dept. v () Help

ClassNK PASS

w A Q -
New Registration Net yet submitted €3 Search Drawing My Data =

Group List

Group 1 Group 2 Expiry Date
+ GROUP-A GROUP-A-1 Unlimited
GROUP-A ’ GROUP-A-2 Unlimited
GROUP-A = . 2020/04/30
( ‘ Edit Group Information X /oar
GROUP-B & ‘ Unlimiced
GROUP-C Unlimited
Group 1 | GROUP-A |
Group 2 | crOUP-A-1 |
Expiry Date ( Unlimited

After finishing, click on the Update button on the Edit Group Information screen.

[ <Hf=="" Delete a classification group

Click on the classification group to be deleted and click on the Delete button on the Edit Group
Information screen.

KAIJI SHIPYARD Tech.Dept.» eHelp

ClassNK PASS

w & (o} -

New Registration Mot yet submitted o Search Drawing My Data =
Group List
(+ I
Group 1 Group 2 Expiry Date
* GROUF-A GROUP-A-1 Unlimited
GROUP-A f GROUP-A-2 Unlimited
R
GROUP-A { it Group Information 2020/04/30
GROUP-B A ) Unlimited
GROUP-C Unlimited
Group 1 | GROUP-A
Group 2 [ GROUP-A-1 \
Expiry Date [ Unlimited

0
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6. Maintaining various settings

6.3 Editing information in the

address book
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The following pertains to the process for maintaining the e-mail address book.

[ Sif=z  Open the screen for editing an address book ]

Click on My Data in the menu, and click on Address Book in the drop-down menu that appears.

w Q

Mew Registration Mot yet submitted 3 Search Drawing

[ SHl== 7% Add an address to the address book ]

Click on the Add button on the Address Book screen. Then, enter the information on the Add / Edit
Address Book screen. After that, click on the Register button.

Address Book

G~}
Kind of notiication email _ @@
Name E-Mail address Receipt Notice Completion Notjce Send-back Notice
ADDRESS 1 @ ip,bbb@: 1P, CEC@X0LCO.JP . .
bbb@xxx.co,
Aopress i /| / Edit Address Book
ADDRESS 3 coo@xxx.co.jp
Name | soux o x|
E-Mail Address | aaa@»owx co jp,bbb@s00 co jp, cec@xx co jp
Emiail Notice @ Receive notification email when NK has received submitted drawings.
[W] Receive notification email when NK has returned drawings.
[\] Receive notification email when NK has sent back submitted drawings.
BB cos- | HE reoer -
Enter information for the address book
Name: Enter the character string to be displayed in the Address Book field in the

Notification E-Mail section of the Drawing Submission screen.

E-Mail Address: Enter the e-mail address to which the notification e-mail will be sent. If you
want the notification e-mail to be sent to two or more addresses, enter all
the addresses and insert a single-byte comma (,) between them.

Email Notice: Set on whether or not you will receive a notification e-mail for receipts or the
completion of an examination.

[ Edit or delete an address ]

Click on the name of the address to be edited or deleted. Then, follow the editing or deletion
process in the Add / Edit Address Book screen.

In the case of editing, after the edit, click on the Update button on the Add / Edit Address Book
screen. In the case of deletion, click on the Delete button on the Add / Edit Address Book screen.

Address Book

(+BE
Kind of notification email

Name E-Mail address Receipt Notice Completion Motice Send-back Notice

= ACDRESS 1 @ ip,bbb@: 1p,CCE@00K.CO.IP H
. o T

ADDGRS 2 bbb

Add / Edit Address Book

Name | ADDRESS 1 J

E-Mail Address | xxx@swoocco.jp

Email Notice

The "Email Notification" settings will

be on the next page.
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By setting up the "Email Notification" when opening the "New Registration" screen, each

notification will be sent to your email.

You can set it optionally for each drawing from the contacts registered in the address book.

Single Submission
Bulk Submission

m Email Notification AEmail Notification

e = — == - ==

Notification of e-drawing ‘ 1 ‘ Address Book ‘ 4 of 7 selected
receipt n
o ocmiaton [ R T selctd
Norification of send-back | 1 | Address Book ‘ 5 0f 7 selected
e-drawing "

B 8-

m Application/Related Documents | ANo. of Documents:0 Please do not attag

When you newly apply for examination/approval of modification drawings of existing ships, please fill in the apj
When you apply for other approval, please download an application from here, fill in the application and uploal
Please upload the drawings and calculation sheets from above drawings part in Plan Infromation.

cIDe
Title File Name I
m Email Notification AEmail Notification I

osQQs

xxxxx@classnk.or.jp

xxxxx@classnk.or.jp
xxxxx@classnk.or.jp
xxxxx@classnk.or.jp
xxxxx@classnk.or.jp
[ xxxxx@classnk.orjp
D xxxxx@classnk.or.jp

Notification of e-drawing ‘ ‘ Address Book ‘ 4 of 7 selected
receipt

Notification of completion ‘ ‘ Address Book ‘ 7 of 7 selected
of examination

Norification of send-back | | Address Book ‘ 5 0f 7 selected
e-drawing

BB

Please note that in addition to adding it to the address book, you also need to provide

additional settings here. Otherwise, the email will

not be sent.
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6. Maintaining various settings

6.4 Registration sub-users /

Editing sub-users setting
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<What is the sub-user registration function>

This function allows NK-PASS users (hereinafter referred to as “main users”) to register sub-user
IDs. This makes it possible to share drawing information with third parties such as external partner
companies.

Sub-users are authorized to use the following functions. (Drawing submission / upload functions

are not given)

B View drawings submitted by the main user (viewing range can be specified by the main user)

B Download the drawings submitted by the main user (The main user can specify whether or not
to download)

Please use this sub-user registration function at your discretion and responsibility after
understanding the “Sub-User Service Provision Policy” described below.

“Sub-User Service Provision Policy”

B Only registered NK-PASS users are authorized to provide third parties with access
permission to NK-PASS.

B NK-PASS users acknowledge that he/ she uses this service at his/her own risks, and
the Society shall have no liability for any loss or damage caused through their use.

B NK-PASS users assume full responsibility for the use and control of Sub-user ID and its
password.

B The Society shall not be responsible for any loss or damage caused due to Sub-user ID
and corresponding password being used by any unauthorized third party, irrespective
of whether such act is intentional or negligent.

[ <ill== | Open a screen for editing sub-users

Click on My Data in the menu, and click on Subuser Registration in the menu that appears.

w Q

New Registration Not yet submitted &} Search Drawing

Customner Management Group

Address Book

o DWG status
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[ Add a sub-user

Click on the Add button on the Sub-user List screen, and the Sub-user Service Policy Screen will
open. If you agree to the policy, click on the AGREE button. After that, enter the information on the

Edit Sub-user screen, and click on

the Register button.

ClassNK PASS

L

New Registration

Subuser ID Subuser Name

NK0000000 k& Sub-user Service Policy
S|

NK0000111

Expiry Date

KA SHIPYARD ~ Tech.Dept.- ~

0 Help.

Only registered NK-PASS users are authorized to provide third parties with access permission to NK-PASS.

NK-PASS users acknowledge that he/ she uses this service at his/her own risks, and the Society shall have no liability for

any loss or d

caused through their use.
NK-PASS users assume full responsibility for the use and control of subuser ID and its password.

The Society shall nat be responsible for any loss or damage caused due to subuser ID and corresponding passwordbeing
used by any unauthorized third party, irrespective of whether such act is intentional or nagligent.

Edit Subuser

v

Select Drawings
| subuser information cogory |
...... v [ Btz 6 - |
PASS Subuser ID NKOOQ00000 ot e
Expiry Date ( | ] unlimi [ category Drawing N Drawing Nam:
[ «kaisHie Draw 1 Draw 1 ~
Subuser Name | [ wvrsie orow 2 orow 2
Ppassword | [ avtship Draw 3 Draw 3
[] anrship Oraw 4 Oraw 4
MNote | 0 xamse orow s orow s
[ anrship Draw 6 Draw 6
I Drawing Access Permission [] xanrsuie Draw 7 Draw 7
[ anrshre Draw 8 Draw 8 N
Allow to access all drawings
O .
@ Restricted drawings only ﬁ
Allow to access e-drawing listed below ﬂ e
Category Drawing No. Drawing Name “
Aot access draings ncludd the olowing group :
Group 1 Group 2 Expiry Date
| ownlead Permission
SR et et @ -
&
<
j=] G
0O
Lconioct of regsen: O o
Company/Department | KALIL SHIPYARD Tech.Dept. J [ crour-a GROUP-A-3
Person in Charge [ | [ erour-s
E-Mail ( ] [J srourc
TEL [ 111-222-333 | FAX 444-555
B co--

Enter sub-user information

Expiry Date:

Subuser Name:
Password:
Drawing Access Permission:

Enter the last date on which logging in to PASS as a sub-user is

permitted. This field is required.
This field is required.

Enter a string of 8 to 16 characters. This field is required.

If Restricted drawings only is selected, click on the Select

button, mark the check boxes for drawings or for groups of

drawings to which the sub-user is given access in the Select
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Drawing screen or in the Select Group screen respectively, and
then click on the Set button.

Download Permission: Specify whether or not to allow downloads of electronic
drawings.

[ Sui=:= ¢ Edit or delete a sub-user

Click on the sub-user to be edited or deleted, and then execute the editing or deletion process on
the Edit Sub-user screen.

ClassNK PASS KALJL SHIPYARD Tech.Dept.= (1) Help
w & Q -

New Registration Not yet submitted €3 Search Drawing My Data *

Subuser List

Subuser ID

SUBUSER-1 Unlimited
Edit Subuser
~
| Subuser infarmation )
PASS Subuser 1D NKOOO0000
Expiry Date ( | [ Unlimited
Subuser Name | SUBUSER-1 |
Password | seooocoococooc |
MNote | FELLLELEYS
.
@ -
| Drawing Access Permission enmnmmmna"

O Allow to access all drawings
@ Restricted drawings only

Allow to access e-drawing listed below B Select
Category Drawing No. Drawing Name

Allow to access drawings included the following group ﬂ Select
Group 1 Group 2 Expiry Date

I Download Permission

v

& o

After editing, click on the Save button on the Edit Sub-user screen.
In the case of deletion, click on the Delete button on the Edit Sub-user screen.

For downloading a list of drawings that the sub-user is allowed to view, click on the EXCEL
button.
After clicking on the button, a dialog prompt similar to the one shown below appears. If you
wish to immediately view the list on the screen, click on the Open button. If you wish to save it
in the local storage, click on the Save button.

Do you want to open or save SUBUSERINFO_NKO0000_xxxxx.xls from sm201209-0077 | Open | | Save |v | | Cancel »
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7. FAQ

7.1 FAQ
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No. | Question

After logging into the NK-PASS system, we cannot find the approved file / document
on NK-PASS system.

Answer

Drawings can be searched by Drawing Name, Drawing No., etc. from "Search

1 Drawing".

Please refer to "5. Searching for a drawing" of the Operation Manual (Renewable
Energy) for searching drawings.

If it is returned within 1 week, it is possible to find drawings from "Returned (within
1 week)" filter (Operation manual : 2.2. Using a filter).

No. | Question

Is it possible to share drawing information with third parties such as external partner
companies?

Answer

The NK-PASS system provides the authority of subusers in case users wish to share
drawing information with third parties such as external partner companies. The
subuser registration can be handled by the user. Please refer to "6.4. Registration
sub-users / Editing sub-users setting" of the Operation Manual (Renewable Energy)
for subuser registration.

No. | Question

After logging into the NK-PASS system, we would like to edit the contents of the
"Address Book" in the "My Data" tab (e.g., email addresses).

3 | Answer

Please refer to "6.3. Editing information in the address book" of the Operation Manual
(Renewable Energy) for editing information in the "Address Book".
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