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Precautions for use

B This document is an operation manual for use related to renewable energy
certification services (wind turbine type certification, wind farm certification, etc.).

B The word of “Drawings” in this document should be read as all documents submitted
for review, including drawings, calculation sheets, data files, etc.

B Please check the operation manual for “shipyard” or “equipment manufacturer and
ship design company” in case when conducting classification surveys of floating
offshore wind power plant.




B Revision History

Version Date of issue Revised content

number

2nd 21 June 2020 5. Searching for a drawing / Add the items
for searching condition.
5. Downloading a drawing list / New
function: Zip downloading of multiple Notice
of Status letters at once

3r 16 August 2020 3. Upload and submit drawing / Add the
items for Governmental and Naval Ships
(Apply Rules for the Survey and Construction
of Governmental and Naval Ships).

4t 21 February 2021 6. Registration sub-users / Editing sub-users
setting / Changed the items of Sub user
registration screen

5 18 April 2021 5. Searching for a drawing /Add the item

6t 18 July 2021 6.Editing information in the address book /
Add the item

7t 15 August 2021 2.Request for drawing submission/ Add the
item

gth 21 November 2021 | 2.Message / Add the item
5.Searching for a drawing / Add the item

gth 19 December 2021 | 2.Message / Add the item

10% 17 April 2022 6.Changing user settings / Add the item

11 12 June 2022 3. Apply for cancellation / replacement of
submitted drawings / Add the item

12 23 July 2023 6.Editing information in the address book /
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13% 25 February 2024 | 7.FAQ / Add the item
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B *Revised part : “NEW” mark is also displayed in revised parts of main text.
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1. Introduction

(Prior to Use)

1.1 Application
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v An application is required for use of PASS.

Complete the Application for Plan Approval Status Service (NK-PASS) form with the necessary
information and send it to our Information Technology Department by e-mail or fax.

\1/ Please double-click at below icon to open the application for PASS

Download the application form

v Notes on completion of the application form

Supplementary explanations on items in the application form are provided below.

Form PASS-APP-E
To: Nippon Kaiji Kyokai Date:
Attn:  Information Technology Department Ref. No.:
(Fax No. +81-43-204-6760, E-mail: pass@classnk orp)

Application for Plan Approval Status Service (NK-PASS)

< Renewable Energy >
We hereby request you to register the users, whose details are given below. to NK-PASS. We also hereby
agree with “Terms and conditions of use” of NK-PASS.

Applicant

Company Name

Address

Department

E-mail

TEL

(Signature)

Name in Capitals FAX
Kind of User

O Wind Farm Business Operator O Support Structure Designer
Kind of User [ EPC Contractor O Others ( )
[[] Wind Turbine Manufacturer

User information

An administrator for User Account

D (1) Applicant is registered as an administrator D (2) Foliowing person is registered as an administrator
In cane whare (2) is selocted glease 81 in folowing column.

Department
Name
E-mail
TEL
oo oot o st e rotcabn et of dmment rcnt (058l
1| Name 2 | Name
E-mad E-mail
3| Name 4 | Name
E-mad E-mail

1) A NK-PASS user account is granted 1o a group that shares drawing information. The issued user ID and password
will be shared within the group.

2) The user name displayed on the system after login is “Company name ¢ User account administrator affiliation
(department name)”.

3) You can add or change the delivery destination of the drawing receipt notification email that is delivered when the
submitted drawing is accepted by the NK side on the setting screen after logn

Terms and conditions of use

8 The Society shall not be liable for any loss, damage, or expense suffered or incurred by any person az a consequence of
¢ the accuracy of all details of information

information provided by this service ov fawlt thereof. The Society dovs nc san

nd by this service while every w1 is made to ensure accwracy of the information.

peration of this service may be susp otice. However, the Society shall mot be liable for any lass or

damage cawsed as a consequence of such suspension or termination of this ser
8 Please ensure that your login 1D and password are ot released to any unasthorized persons. Neither the Society nor any of its

officers. employves shall be liable for any lass, damage or expense of whatever nature sustained by the wser or any other persons

wher such events beyond owr control

0 reduce the various work

NK-PASS is provided for the conv ers, manufocturers and ship designers

loads of plan examination. It is ne f e-Plans. Therefove, Sockety does n rantes & continuous stovage of

f which are made using applications other

e-Plans. It may not be possibie to submis or operate ¢-Plans. PDF/XDW/XBD flle:
than Adobe Acrobar, on NK-PASS. In such case we may request you to resubmis the ¢-Plans
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Applicant

o There are no specific rules, so please decide the applicant according to the internal
situation.

. Kind of Users

0 Kind of User Selection
Choose from wind power operators, EPC Contractors, wind turbine manufacturers,
support structure designer, and others. In other cases, fill in the type of business as
appropriate. In addition, there are no restrictions on the functions used depending on
the type.

' User Information

Notes on User Information entry

1) NK-PASS user accounts are granted to groups that share drawing
information (for example, department or section units). The issued user ID
and password will be shared within the group.

2) Even if multiple user accounts are used in the same company, information
is not shared between user accounts. Please note that if you already use
another user account in the company.

3) The user name displayed on the system after login is “Company name +
User account administrator affiliation (department name)”.

[\/ Contact address

Address your application for NK-PASS, requests for materials and inquiries to:
Information Technology Department, Nippon Kaiji Kyokai
1-8-5 Onodai, Midori-ku, Chiba-shi, Chiba 267-0056

Contact by e-mail: Contact by fax:

pass@classnk.or.jp 043-294-6760
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1. Introduction

(Starting Up)

1.2 Minimum things to know
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[\/ Characteristics of PASS

PASS can log in from the NK website and upload large files that cannot be sent by e-mail. Also,

by sharing the information of the submitted drawings with each other, we can improve the

efficiency of both operations.

View the status concerning your submitted drawings

PASS displays the statuses of individual hard copy drawings and electronic drawings

submitted in a table

Requested

proval ent Exam.

D S Dawing Rev. Drawing Nam: Intended fi = S e Dep/Omce NK Stat Return e Comments Revision
Exam.  No. S gtk Status Date Date Addressee in charge e D:te Date n Gl
D Plan Ap Draw 1 Draw 1 KALII SHIP 1000 Subm 019/05/27 Hull Departm Hull Departm Complete 2019/05/27 Remain o

Notice Of

NK Status\

O ';',H" Draw2 Draw2 KA SHIP 1000 Submission Submission Scheduled NK Dept/Office
Status Date Date Addressee in charge
0 “‘“‘}F Draw3 Draw3 KALJI SHIP 1000
Py Submitted 2019/05/27 Hull Departm Hull Departm Complete
ent ent Exam.
[[] Plan4p Draw4 Draw4 KALJI SHIP 1000
proval
Submitted 2019/04/25 2019/04/30 Hull Departm Hull Departm Under Ex
ent ent am.
Submitted 2019/04/25 Hull Departm Hull Departm Not yet re
ent ent

ceived /

o Manage drawing submission

PASS helps users manage their drawing submissions in a way that prompts them to submit

drawings for which the submission status is Not yet submitted.

[\/ Notes on use of PASS

o No fees will be charged either for application submission or for use of NK-PASS.

o NK-PASS may be unable to handle certain electronic drawing files submitted. In this event,

users may be asked to resubmit them.

0 While no maximum period is determined for storage of text information on drawings, an

upper limit on the storage period of electronic drawings will be separately determined.

o NK-PASS may be subject to service suspension for maintenance and other purposes.

The word of “Drawings” in this document should be read as all documents submitted for review.
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1. Introduction

(Starting Up)

1.3 Logging in to PASS

The word of “Drawings” in this document should be read as all documents submitted for review. Page 10 /
56




[\/ Access ClassNK’s homepage

Follow the address shown below to access ClassNK’s homepage.

http://www.classnk.or.jp/hp/en/index.html

[\/ Log in on the Web Service Portal

0 Click on the Web Service Portal Login button located on the right side of the homepage.

CIaSSNI(% Q Directory @ ENGLISH ¥

CHARTING THE FUTURE'

About ClassNK Products & Services Certification Services Information Services Research

i i i Practical calculation examples and clear timelines
for understanding IMO's Mid-term Measures

What is the IMO’s Mid-term

. - iy
" i " measures and how it works ° g
[}
I — e e
DOWNLOAD >
Haanm. prveve VY-
‘
ClassNK Customer Hub Technical Rules and
(Web Service Portal) MyPage Registeriofships Guidance
o e _—
i © s
REGISTER

If you have forgotten
your password, click here.

o On the login screen of the Web Service Portal, enter your User ID, password and characters
for the CAPTCHA and click on the LOGIN button. Then click on NK-PASS Plan approval

status service to proceed to the PASS screen

ClassNK
ub”

CustomerH

 Password [ ] Kiffnscaton [

& Web Service Menu )| Topics

10 May 2013 NEW

© e-Application Online application service for surveys and audits Website updating for *PrimeShip-
HULL(HCSR)"

y . 10 Apr2019
H i Website updating for *PrimeShip-
H - Plan approval status service &

H © NK-PASS Plan approval status s i HULL(HCSR)

i ¥ information and contac

3, F 01 mar2019
Fate < Sudainy o Bilnesiiy
© NK-SHIPS Comprenensive information service for ship management BT e GonTcnas O
¥ information and contact

e When you close the PASS screen, you will

N

© ClassNK e-Certificate Etectronic certificate service

4 Information and contac

10 Dec 2018

© _P::Te.sm':,,: rIHI.(JLLcare Advanced hull maintenance information service :J:z;l;;::;::’vl;v‘rsivnmesnw- automatlca“y be |Ogged OLIt.

[\/ Adjust user settings

After your first login, be sure to adjust the user settings. t Editing user settings

The word of “Drawings” in this document should be read as all documents submitted for review. Page 11 /
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1. Introduction

(Starting Up)

1.4 If you forgot your password
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[\/ Request password notification

o Click on Click here if you have forgotten your password on the login screen of the Web
Service Portal on ClassNK’s homepage.

J

ChSSNK (p CES ] English

CustomerHu

i) A i@ Click here if you have forgotton
UseriD | | 5328 Q Refresh i your password
Image lr‘om the above & How to Loqin(HELP
Password I I Au"?enucauon :] characters (Required)

Microsoft Internet Explorer or Google
==z Input by Chrome or Firefox is required to use

sofware keyboard TTLOGIN the following ClassNK web services

The website may be inoperable or may

not display properly on other browser.

0 After clicking, you will see the screen below.

ClassNK
ub”

CustomerHu

-~

“* ClassNK Notification service of your password by e-mail

To notify your password for ClassNK Web Service, please
input Login ID. The notice e-mail will be sent to your
registered e-mail address with password. P

_—
-

B i L - ~
. User 1D | ] ( send ¢/ N
’ Enter your User ID and

He click on the Send
button.
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2. HOME Screen

2.1 Main Menu
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[\/ PASS Main Menu

ClassNK PASS KADI SHIPYARD Tech.Dept. * | Ll Llanguage ~ ) Help
w U Q -

New Registration Not yet submitted ) Search Drawing My Data v

© owe status

Returned (within 1 week) Comment Remain/ Mo yet deared Not yet returned Not yet retumed (Overdue) (EF9 J Not yet submitted Send Back

o Message o News /Information (&) o Request for drawing submission (21)

|Em Date Range : Within 1 year ‘Em Kind : All Date Range : Within 1 year 2021/07/12 16:23 NIPPON KALIL KYOKAI Hull &
A - Department Saito Yuichi
2021/08/08 10:19 E Material and Equipment Some features have been modified on 18 Hull No. 1572 Notice for comment uncleared drawing.
Department July 2021.
Examination of [EE] has been completed with the 2021/07/12 16:19 NIPPON KALIL KYOKAT Hull

For details, refer to the operation manual from "Help" at the top-
right side of the screen, Department Saito Yuichi
Hull No. 1572 Notica for comment uncleared drawing.

comment(s).
Piease confirm the comment(s) from Drawing Details.

2021/07/12 14:51 H Hull Department Some features have been modified on 18
Examination of [Midship section] has been completed with ,L'\Dr\\ 2021.

the comment(s)

Pizase confirm the comment(s) from Drawing Details,

2021/07/12 15:58 BHESHE Mk 78
B—

For details, refer to the operation manual from "Help” at the top-
Hull No.1572 RIEEREOEASE

right side of the screen,

2021/07/02 17:24 M Machinery Department 2021/07/12 15:57 HFESRE B =8

Some features have been modified on 21

Examination of [PASS Trisl] has been compieted with the B
comment(s). March 2021.
5 R Hull No.1572 FEHEEOEMSE
Flease confirm the comment(s) from Drawing Detalis. For details, refer to the operation manual from "Help" at the top-
. right side of the screen. 4 e 2
2021/07/02 17:22 M Machinery Department - v 5021’107/11 %5'57 N_IP.PON KALIT KYOKAT Hull

o Screen switch menu
Clicking on the menu switch at the top of the screen will take users to the associated
screen.

o DWG (drawing) status
The statuses of submitted drawings and the numbers of drawings in other states of
progress are displayed. Click on a status, and the drawings in that category will be
displayed.

o Message
Individual messages between a specific PASS user and NK are displayed according to the

progress of the drawing examination.

o News/Information
Notices to all the PASS users are displayed.

o Request for drawing submission
Request for drawing submission of individual ship to a specific PASS user are displayed.
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2. HOME Screen

2.2 Using a filter
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[\/ View the nhumber of drawings by each progress status using the filter ]

° DWG status

H' Comment Remain/ No yet cleared @) J Not vet returned @FE) J Not vet returned (Overdue) @) ) Not yet submitted send Back €D

E Returned (within 1 week) o

Search Drawing

T ECITUCC ST IgGl Filter: Returned (within 1 week) u Comment List (Excel) u Drawing List (Excel) E Download Motice of Status E Download DWG
Total 8
0 Kind of drawing Intenged fo Submission Submission Scheduled  NK Dept/Office ze::’es‘ed Retuned I
ev. Drawing Name nten: r us Return omment evision
Exam. No. 9 Status Date Date Addressee  in charge e Date
H D Plan Ap Draw 1 Draw 1 KADISHIP 1000  Submitted 2019/05/27 Hull Departm  Hull Departm Complete 2019/05/27 Remain "
ent ent Exam. Notice Of
proval
Status
D Plan Ap Draw 2 Draw2 KADISHIP 1000  Submitted 2019/05/27 Hull Departm  Hull Departm Complete 2019/05/27 Remain
proval ClassNK PASS KAIJI SHIPYARD Tech.Dept: ~ (2 Hew
w L Q -
D Blan A9 praw 3 s New Registration Not yet submitted @
proval
N
m Plan Information ADrawing No- “nraw 1 Drawing Name 1wy 1
Xind of Exam Type Approval . status Under Exam
Intended for =
; e (ectw = | KATII SHIPYARD 1000
(@) (estvs ~ | KALJI SHIPYARD 2000
Orawing No. S Rev
Orawing Name DEWL
NK Addressee M Machinery Depariment - | Dept/Office in charge M : Machinery Department
Classification Groups Q seiect I #oc |
Note (place of survey)
Scheduled Date {Submit] No. of copies [3 (Return] No. of coples [ 1 Requested Return Date
Drawings
[ Sena Hard copy Fiie)
Fle Name Submited WG Retumed oWG @)
(@) poFooLpdt V)
—_ b4
- X2 [ER voocon B sove |

DWG Status

The numbers of drawings with different statuses are displayed.

By clicking “Not yet returned”, you can check the list of drawings submitted so far, and click
each drawing to display the details screen.

Other items such as “Returned” and “Not yet returned (Overdue)” are functions for ship
classification surveys, so they do not function for renewable energy.
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2. HOME Screen

2.3 Message
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[\/ Message

Individual messages between a specific PASS user and NK are displayed according to the
progress of the drawing examination.

ClassNK PASS

KAII SHIPYARD Tech.Dept. ~  Ljlanguage v () Help
w Q =

New Registration Not yet submitted ) Search Drawing My Data ~

Message Filter Settings

o DWG status

Date Range | Within 1 year.,

Returned (within 1 week) (@) J Comment Remain/ No yet cleared @) J Not yet returned

o Message

Em Date Range : Within 1 year Em
2019/05/22 19:13 H Hull Department A Unclear

[Draw 1] has been sent back. The filter
Please confirm detail information from Drawing Details. comments -
when you wan! g searf.' H e !rawmgs WI! undl eare! commeng W' ich were re!umea gefore

2019/05/22 19:09 H Hull Department mcenewa

Draw 2] has been sent back. XAUL SHIPYARD  Tech.Degt *
Please confirm detail information from Drawing Details. & Q)

2019/05/15 Frree MachmeryDepartment ...........................................

% Notice of remaining comment

% Submitter : KAIJI SHIPYARD ~SNo:1000 7 month passed after DWG
2019/05/15 10:08 M Machinery Department
Notice of remaining comment

Submitter : KAIJI SHIPYARD SNo:2000 S month passed
after DWG return date

2019/05/15 10:08 M Machinery Department

Notice of remainina comment
Submitter : KAIJI SHIPYARD SNo:3000 2 5 month passed after DWG

What is viewed in Message

- Notice of remaining comment: The completion date is approaching, although the

comment remains uncleared, or a predetermined period
of time has passed since the return.

- XXXX has been sent back.: The drawing has been sent back from NK.
- XXXX has been returned with comments.:  The drawing has been returned with comments added
by NK.

& The Shipyard and Hull No. is displayed at the beginning of the message.

View a Drawing Details screen

Click on a particular message to open a Drawing Details screen regarding the drawing
concerned.

Narrowing a list of messages

Use the filter and specify a date range to view messages within that range.

Setting of hide

-Notice of remaining comment: : Automatically hide message after clearing
comments or Manually hide
- XXXX has been sent back : Automatically hide message after resubmission

or Manually hide
- XXXX has been returned with comments : Manually hide

The word of “Drawings” in this document should be read as all documents submitted for review. Page 19 /
56




2. HOME Screen

2.4 News/Information
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[\/ News /Information

ClassNK PASS

KAUI SHIPYARD Tech.Dept. v [ language » () Help
L) . o -

My Data ~

New Registration Not yet submitted ) Search Drawing

© DowWG status

Returned (within 1 week) ) ] Comment Remain/ No yet ceared (3

° Message : ° News/Information (2) s
m Date Range : Within 1 year m Kind : Al Date Range : Within 1 year

2019/05/22 19:13 H Hull Department

A i Uncleared comments Filter :
TOraw 1) has been sent back I The fiter button “Uncleared " on filters the drawings with uncieared
Please confirm detall information from Orawing Details. I comments which were retumed only after system renewal. Please kindly use “DWG Search™
I when you want to search the with which were returmed before
2019/05/22 19:09 H Hull Department I system renewal

TOraw 2) has boen sent back
Plesse confirm detail information from Drawing Details.

Partial Deletion of Registration Data Due to System Renewal

2019/05/15 10:08 M Machinery Department : Please kindly note that a part of some data for unreturned drawings which do not require
Notice of remaining ¢ "~ - approval had been deleted due to system renewal. If you have any question about migration
Submitter : KADI SHIPYARD SNo:1000 7 month passed aker OWG :  Cata, please landly contact the departments in head office or branch offices where you had

return date submitted the drawings.
2019/05/1S 10:08 M Machinery Department
Notice of remaining comment

Submitter : KAUI SHIPYARD  SNo:2000 S month passed
after DWG return date

2019/05/15 10:08 M Machinery Department
Notice of remaining comment
Submitter | KADI SHIPYARD  SNo:3000

v
S month passed ater OWG *, o

What is displayed in News/Information

Notices from NK to all PASS users are displayed. They inform you about functional updates,
temporary faults, scheduled maintenance work and others.

Narrowing a list of news/information

Use the filter and specify a date range to view news and information within that range.
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2. HOME Screen

2.5 Request for drawing
submission
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[\/ Request for drawing submission

- Not yet returned @D J Not yet returned (Overdue) @EP ' Not yet submitted EEEP W Send Back P
Reply of Drawing submission request OP00000000000000000060000000000000000000060,
.

- o Request for drawing submission @

0il Discharge Monitoring and Control System
Oil/water Interface Detectors

SBT Condition

Shadow Diagram

STS Operations Plan

Tank Cleaning Machine Specification

Cargo list

Discharge Arrangements to Reception Facilities
P & A Manual

Shadow Diagram

.

2021/07/12 16:22 NIPPON KAIII KYOKAIL Hull
Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

L ERRERE TS
L]
&

!

2021/07/12 16:19 NIPPON KALII KYOKAI Hull
Department Saito Yuichi
Hull No. 1572 Notice for comment uncleared drawing.

Hull No.1778 FiRHEEOHMS

ERABICOEEL T LROREECREBN TS DFRADT, EREMTEVETLSHBOHULTET .
A—A—BFREORBCOEHELTE BNADFIA A—D—RCTREBE SSTBBULLFBLENTT,

Template - O Japanese @ English

o
oo e

S UEEIEEEEEEEEEEEEEEEREEREERNS
.

1
1
1
1
(]
*
0

E
E
*
*
L

o
Y snssmssssssssssssssssssssnssnnsnnannnannnt®

What is displayed in Request for drawing submission

Request for drawing submission (such as unsubmitted drawing and comment reply) of individual ship
to a specific PASS user are displayed.

Replay

Contents of request are displayed when message is clicked. After reply message are inputted in red
frame and “Reply” button is clicked, the message is sent to NK.
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3. Submitting a drawing

3.1 Upload and submit

drawings
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[ <yl== | Click on the New Registration button to open the Plan

@  Click on the New Registration button

ClassNK PASS Q) Sy . KADI SHIPYARD TechDept. ~ L language ~ () Help
; w : ) [} -

New Registration Not yet submitted ) Search Drawing My Data v

° DWG status

Returned (within 1 week) (@)l Comment Remain/ No yet cleared @) J Not vet returned GZD Not yet submitted Send Back I

[ <=7 Enter drawing information.

@ ~ ® Enter the necessary information

Plan Approval

Finished Plan

i i Plan Information ADrawing No. : Rev. : Drawing Name| Type Approval
Appraisal
Submission Type @ Electronic Drawing / Document NOx

( DR.G._'Hg.e ) Renewal Energy
Kind of Exam. @ =H e

Intended for
Drawing name (NK) ¢
Drawing No. Rev.

Drawing Name

Kind of Semce/@ @ Ordinary Ships () for Government Ship Service Department ; Contact point

Addressee

H: Hull Department

T
bt m'_ WM : Hull Department(EEDI)

Note (place of survey) M : Machinery Department

Classification Gr

E : Material and Equipment Department 4
Scheduled Date VT : Technical Solution Department

G1 : Green Cerification Department

Drawings / Documents
[2] [mo 1d es here t lo RE : Renewable Energy Department

EJ : East Japan Regional Office

File Name HD : Hakodate Branch @

NG : Nagoya Branch

> S 1

e Notes
)

: “Renewable Energy” is selected.

@ . Enter the drawing number and name of the drawing

for Governmental Ship Service Department

@ . put a check in the box for Kind of Service and select “Renewable Energy
Department” .

® . Specify a classification group. Refer to Specifying a classification group from a list
of classification groups. [Optional]
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[ <Hf==<1| Upload the electronic drawing

After entering information on the drawing,

® Click on the File button, and select the file to upload and then click on the Open button.

or
@ Drag and drop the file in the field

v

'

|

Drawings () sessssssacasnansn, 3
= .= | N
Send Hard Copy m File 7?4 rag rop fi ere [ @ 1.
L .o x
...................................................
File Name Pin to Quick Copy
access
@ ChooseFile to Upload X
A || « Local Disk (C9) > test_data » v/ ® | Searchtest data »
Organize v New folder ~ @ @
ST S - [ Docu
a0 ame ) ype
pdf_0001 - T —12345678901234567890.pdlf Ado 4 Down
m pdf_0001.pdf Ado X
> pdf_1.1- 28— (2).pdf Ao D Music
m pdf_1.1- 3~ (3).pdf : Ado [&] Pictur
B pdf_1_1- JE— (4).pdf 2018/05/2416:13 Ado o
3 pdf_1_1- JF — (5).pdf 2018/05/24 16:13 Ado . Video
M pdf_1_1- It — (6).pdf 2018/05/24 16:13 Ado g4
pdf_1_1- It —.pdf 2018/05/24 16:13 Ado
51 e ®
- i pdf_1_1.pdf 2018/05/24 16:13 Ado ., Local
B pdf_1.2 - I — (2).pdf 2018/05/24 16:13 Ado
N
pdf_1.2- I (3).pdf 2018/05/24 16:13 Ado - B
) 2 ke 15 W — 01 it 2012/08/74 1812 psto B0
v < >
: ¥ Networ
File name: | | |AnFites () v
v <
) 176 items

Manage

Share

U D « Move to XD
W

Paste =h
m PR

View Picture Tools
) Copy to

Organize

> ThisPC > Local Disk (C:) »

Name Date
tranamant Ve ”
Bestodfcnnnnnannnnns 2017/0

£2017/1

pdfi - dE=pdf . 2017/1
pdfl - JE— (6).pdf  2017/1.
pdfl - E— (5).pdf  2017/1
pdfl - JE— @).pdf  2017/1
pdfl - JE— (3).pdf  2017/1.
pdfl - JE— (2.pdf  2017/1
pdf_0005.pdf 2017/0
pdf_0005 - It —.pdf  2017/0
pdf_0005 - It — (6)... 2017/0
pdf_0005 - I — (5)... 2017/0
pdf 0005 - JF— (4)... 2017/0

After uploading a file, the file name is displayed. To cancel the upload, click on the delete (-)

button of ®

Drawings
[ send Hard copy

CEme

File Name Submitted DWG

pdf_0001.pdf

pdf_0002.pdf

Retumed DWG

4]
V]

The maximum size of the files that can be uploaded is 800 MB.

Upload may not be possible if security (password lock etc.) is set for the file to be uploaded.
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[ <=5 Submit an electronic drawing

Uploading a file alone does not complete the process of submission to NK.
Check the details, and if everything is correct, click on the Submit button, and proceed to the

next Confirmation screen.

| [ X - T

If the information entered is insufficient, you will see an error message. Follow the
instructions on the screen and then perform the Submit action again.

If you wish to submit an uploaded file at a later time, click on the Save button to store it
temporarily. The file will be in the Not yet submitted status.

[ <1l=z's Enter the information on the Confirmation screen [Optional]

Enter your reference number and other information as needed, and then click on the Submit
button. (Input is not mandatory.)

Your Reference No.

Requested Return Date

Cover Letter
File

Di ing Information
rawing Informatio Drawing Name Drawing No.

pdf_0001 pdf_0001

g

If the submission is completed, you will be redirected to the Drawing Details screen.

If you wish to withdraw a file that was already submitted, click on the Withdraw button.
Note that you cannot withdraw any file that has been accepted by NK.

This is the end of the procedures for submitting an electronic file.
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3. Submitting a drawing

3.2 Specifying a classification
group from a list of

classification groups
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[\/ Classification groups

Classification groups are intended to help organize submitted drawings. A maximum of two tiers
of classifications may be defined so that drawings may be organized in the structure like a
cabinet in the warehouse. If the filing method (or the composition of classification groups) is
determined prior to use, users will easily find a past drawing that they will wish to view in the
future.

This feature allows users to classify drawings in a structure based on their desired combination
of classification groups, such as contract type and product type, product type and model, model
and power capacity (or size) and department and team.

For registration of classification groups, refer to Editing a classification group.

[ <1l== | Open a list of classification groups

Click on the magnifying glass button next to the Classification Groups’ field title. From the list
displayed, select the classification group concerned with the drawing to be submitted.

ClassNK PASS KAIJI SHIPYARD Tech.Dept. ™' © Hew
w L o} -

New Registration Not yet submitted €) Search Drawing My Data v

m Plan Information ADrawing No. : Rev. : Drawing Name : |

Kind of Exam . Status

Intended for
Drawing No. Rev.
Drawing Name

NK Addressee

---------------------------------------------

Classification Groups M

Note (place of survey)  © GROUP-A GROUP-A-1 [
: GROUP-C B Group-A-2

Scheduled Date i s = GROUP-A-3

.....................................................

The magnifying glass button in the Classification Groups field is only enabled when a
classification group is registered.

[ SHI=2"7 Check if the selected group is displayed

Classification Groups GROUP-A GROUP-A-2 E

To change the group, select the desired group from the list. The old group will be replaced
with the new selection.

Click on the Add button to add a classification group.

Classification Groups m GROUP-A GROUP-A-2 : Add
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3. Submitting a drawing

3.3 Apply for cancellation /
replacement of submitted

drawings
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[J Precautions when applying for cancellation/ replacement

If the status on the NK side is under examination, you can apply for cancellation / replacement.
But you may not apply depending on the progress of the examination. In such case, please
contact the department in charge.

[ Syi==2 1. | Click on the Drawing Details screen

Click "Cancel " or "Replace" at the bottom right.

Drawing Details

|.£ Download Cover Letter [

m Plan Information ADrawing No. : xooct Rev. : Drawing Name : tEtJ
‘ £ submit Overall Rev. DWG ‘ EP Submit Partial Rev. DWG | NS Countermeasuremeant
Kind of Exam, Far hovras) -] @ Status Under Exam.
Ttended far ‘ (+] | New building ship b 1 C
= e
Drawing No. ‘ XK ‘ Rev. |
Drawing Name [test |
NK Addressee VT : Technical Solufion Department = | Dept/Office in charge VT : Technical Solution Department PIC
Classification Groups [Q Select]| H Hzm
It is available o cancel or replace the drawings if the examination is | 1
in progress. |
u might not apply for canceliation or replacement 4
on the progress amination. s
In such case, please conlaci us by e-mail or lelephone. Requested Retumn Date
Drawings @ T
Send Hard Copy |& File|
File Name Submitted DWG Returmned DWG [~ ]
(Pl TEET ot [ o T -

2 -] e - X | e

[ <ill=2 2| Enter the details of cancellation / replacement

Please enter the necessary information and apply.

TEST

in arder and registerad in ane{1) NK 1D for "File"

File Name Submitted DWG

@
a TEST_revipdf ua ®
Drawing Name | TEST_rev
Drawing No. [ 000 |
Rev. ] 5
L co-- | [« X8 ]
o Note
It will be displayed in the message when the application is approved or rejected.
° Message
|Em Data Range : Within 1 year
2022/05/30 09:57 VT Technical Solution D -
Department
Replzrce application of the "TEST_rev” has been accepted.
Please confirm detail information from Drawing Detsils.
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4. Viewing the status of a drawing

4.1 Viewing the status of NOT

submitted drawing
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[ VA=A In the list of Not yet submitted drawings

Click on Not yet submitted on the main menu to view a list of drawings that have not yet been
submitted, as shown below.

The number of drawings that are currently not submitted is displayed next to the Not yet
submitted button.

ClassNK PASS KAUI SHIPYARD Tech.Dept. ~ () Help
w H & : Q -

New Registration Not yet submitted ) Search Drawing My Data v

Drawing Submmision

|- Delete
I:I E Status (Scheduled Date / Send Back Date) E Drawing No. Rev. Drawing Name
O { Not yet submitted(2019/05/01)F DRW x x X DRWX X x m A
Ternssssnansssnnnnsnsnnnnnnsanes =
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
New building ship KADI SHIP 2000
NK Addressee H:Hull Department File Name
O £ Not yet submitted DRW X X X DRW X X X (=
Tersrnnnnnsnnnnannnas =
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
NK Addressee H:Hull Department File Name pdf_0001.pdf
pdf_0002.pdf
D : Send back -Not yet submitted(20 EDwa XX DRW X X X m
: 19/05/22) : A
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
New building ship AT SHiP 5600
NK Addressee H:Hull Department File Name PDF 3.pdf
E\ Not yet submitted DRW X X X lim
v
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000

' Status

The statuses to be displayed are as follows.

Not yet submitted: The drawing is stored temporarily.
After sending information on the drawing that is not yet
submitted, its status will become submitted. (After sending
information on the drawing to be newly submitted, the status
will become submitted.)

Send back - Not yet submitted: The drawing has been sent back from NK.

Send Back Date

For a drawing sent back from NK, the date when it was sent back is displayed next to the
status indication of Send back - Not yet submitted. Follow the actions for resubmission or
other actions.
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4. Viewing the status of a drawing

4.2 Viewing a drawing sent

back from NK after submission
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[ V= From Message on the HOME screen

If any drawing is sent back from NK, a message with “XXXX (name of drawing) has been sent
back” will be displayed on the HOME screen.
Click on this message to open the Drawing Details screen.

. .
ClassNK PASS KAUI SHIPYARD Tech.Dept. ~ Ll language v () Heip
w 2 (o} &=

New Registration Not yet submitted ) Search Drawing My Data v
HOME

© DWG status

Returned (within 1 week) )

o Message
m Date Range : Within 1 year

2019/05/22 19:13 H Hull Department
TOraw 1) has boen sent back.
Ploase confirm Getarl Information from Drawing

2019/05/22 19:09) |

[Draw 1] has been sent back.

Please confirm detail information from Drawing
uncieared
Details. W Saseci

/R\Jw before

: 2019/05/22 19:09 H Hull Departfiient
S foraw 2) has boen sent back
I Please confirm Getail information from Drawing Details.

2019/05/15 10:08 M Machinery Department
Notice of remaining comment

Submitter : KADI SHIPYARD  SNo:1000 7 month passed ater OWG
return date

artial Deletion of B

2019/05/15 10:08 M Machinery Department
Notice of remaining comment

Submitter - KADI SHIPYARD  SNo:2000 S month passed
after OWG return date

2019/05/15 10:08 M Machinery Department
Notice of remaining comment v
Subemitter : KADI SHIPYARD ~ SNo:3000 S month passed aker OWG

[ VA=A From the list of NOT submitted drawings

The list of Not yet submitted drawings shows any drawing sent back from NK with Send back -

not yet submitted, followed by the date when it was sent back. Click on the drawing to open the
Drawing Details screen.

ClassNK PASS KADI SHIPYARD Tech.Dept. ~ () Help
w ; B ; Q -

New Registration Not yet submitted ) Search Drawing

Drawing Submmision

O Status (Scheduled Date / Send Back Date) Drawing No.  Rev. Drawing Name

O Not yet submitted(2019/05/01)  DRW x x X DRW X X X u CERY A

Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
New building ship KADI SHIP 2000
NK Addressee H:Hull Department File Name

l:] Not yet submitted DRW X X X DRW x X X L&
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
NK Addressee H:Hull Department File Name pdf_0001.pdf

pdf_0002.pdf

0 £ Send back -Not yet submitted(20%

H DRW X X x DRW x x x m
:19/05/22) . .
Kind of Exam. Plan Approval Category New building ship KADI SHIP 1000
New building ship
KADI SHIP 2000
NK Addressee H:Hull Department File Name P D F 3.pdf
,:] Not yet submitted DRW x x x m
v
Kind of Exam. Plan Approval Category New building ship KADJI SHIP 1000
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[ VAISWASE From search results

Enter “Send back -Not yet submitted” in the NK Status field on the Search Drawing screen and

start the search.

w

New Registration ~

Search Drawing

[B# ~dvanced search

Drawing Name
Drawing No.
Type
Submission Date
Scheduled Date

Submitter

Not yet submitted @)

L]
My Data

® H Q

Search Drawing

Sheet |[@

omment List (Excel)

otice of status|) (@ | Doy

nload DWG

NK ID

Dept/Office in charge
* NK Status

Requested Return Date

Returned Date

Comments
NK Addressee Astidion
Submission Status Kind of Exam Please select
Category Mng. Group ‘EW [ |
Intended for Sip Name =
Shipyard Class No.
Shipyatd ofOrglnal Rrawing fopRelse. Sort Item Submission Date OhAsc @ Desc
Hull No.
Hull No. of Original Drawing forReuse || L,
HEEY search [E3
8 3 -
Click on a drawing from the list to open the Drawing Details screen.
Kind of Drawing i NK Dept/Office Bequestad Returned
I:‘ Erm (5 Rev. Drawing Name Intended for Status Date Date FVD e NK Status z:::m Do Comments Revision
D Plan Ap Draw 1 Draw 1 KADI SHIP 1000 Not yet s Hull Departm Send back I~
proval ubmitted ent -Not yet s
ubmitted

ClassNK PASS

w
New Registration

Drawing Details

ADrawing No. :Draw 1

Not yet submitted €)

KADI SHIPYARD Tech.Dept. v

ot
My Data «

Q

Search Drawing

m Plan Information

Kind of Exam. Plan Approval

Draw 1

Intended for On behald of other class
Drawing No.
Drawing Name Draw 1

NK Addressee H : Hull Department

)

Classification Groups

Note (place of survey)

KADI SHIPYARD 1000

Rev.

u Message from NK : 1 5\

.............................

0 Help

® 2019/05/10

Message from NK

Click on the Message from NK button to view the message from NK at the time of sending

back the drawing.

Status

For any drawing that was sent back, the status of Send back - not yet submitted is

displayed.

Take actions for the resubmission or others in accordance with the message from NK.
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5. Searching for a drawing

5.1 Searching for a drawing
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[ <Hf==| Open the Search Drawing screen

Click on the Search Drawing button.

w *

Q -

New Registration v Not yet submitted @) Search Drawing My Data v
Search Drawing

[7 Advanced Search | & Countermeasure Sheet || & Comment List (Excel) || & Drawing List (Excel) || & Download Notice of Status || & Download DWG
Drawing Name ® NK ID @
Drawing No. ® Dept/Office in charge (@ Please sel
Type (©) - NK Status (1) Ple
Submission Date @ Requested Return Date ®
Scheduled Date  (§) - Retured Date ®
Stbrmitter @ @ Comments @
NK Addressee (@) Please select e ®
Submission Status Kind!of Exam ® Plea
) ® [+ EmO0
Intended for ® Ship Name @
Shibyard ® Class No. @
Shipyard of Original Drawing for Reuse Sort Item @ Submission Date v O Asc © Desc

Hull No. ®

Hull No. of Original Drawing for Reuse

B -3 o

If you click on the Advanced Search button again when the search condition fields are
displayed, the fields will be hidden.

' Search conditions (The strikethrough item is a ship function.)

@ Enter a condition for searching by drawing name (partial match).
® Enter a condition for searching by drawing number (partial match).

o =t N

@ Enter a condition for searching by submission date.

® Enter a condition for searching by scheduled date of submission.
® Enter a condition for searching by Submitter.

@ Enter a condition for searching by NK addressee.
Enter a condition for searching by submission status.
® Enter a condition for searching by category.

® Enter a condition for searching by object ship/product (partial match).

@ Enter a condition for searching by Shipyard(Shipyard of Original Drawing for Reuse)/Hull No. (Hull
No. of Original Drawing for Reuse).
@ Enter a condition for searching by NKID.

@ Enter a condition for searching by NK’s department or office in charge of examination.

@: Enter a condition for searching by classification group.
For classification groups, refer to Specifying a classification group from a list of
classification groups.

@ Enter a condition for searching by Ship Name/Class No.
@ Enter a condition for sort item.

After entering the search conditions, click on the Search button.
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5. Searching for a drawing

5.2 Downloading a drawing list
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[ g Drawing List

Search results on the screen may be downloaded in Excel format. After entering the
search conditions, click on the Search button. View the results on the screen and click on
the Drawing List (Excel) button. The drawing list is easy to edit because it is in Excel format.

[ Sil== | Search for drawings

On the Search Drawing screen, enter search conditions, and then click on the Search button.

- w B H Q -

New Registration v Not yet submitted @) Search Drawing My Data v

Search Drawing

IRg Advanced Search & Countermeasure Sheet H & Comment List (Excel) || @& Drawing List (Excel) || @ Download Notice of Status || & Download DWG

Drawing Name NK ID

Drawing No. Dept/Office in charge Please select

Type - NK Status

Submission Date = Requested Return Date -

Scheduled Date _JE Returned Date

Submitter @ Comments

NK Addressee Please select Revision

Submission Status “Please select Kind of Exam.

Category Please select Mng. Group

Intended for Ship Name

Shipyard Class No.

Shipyard of Original Drawing for Reuse | Sort Item Submission Date -] Ohsc @Dpesc
Hull No.

Hull No. of Original Drawing for Reuse

[ SHf=="7" Select drawings and output a drawing list

Put checks on check boxes for drawings to be included in the list from among the search results,
and then click on the Drawing List (Excel) button.

ClassNK PASS KALI SHIPYARD Tech.Dept. v () Help
L Q L]

New Registration Not yet submitted €} Search Drawing My Data v

L

Search Drawing

Total 43
s ..... EKM Sf\DrSwng Rev. Drawing Name Intended for — = hy Depjomes NK Status ::S\:]: “ Reimes Comments  Revision
A iy i Status Date Date Addressee  in charge el Date
PlanAp praw 1 Draw 1 KADI SHIP 1000 submitted 2019/04/08 2019/04/08 Hull Departm Hull Departm Not yet re ORG A

sproval ent ent ceived

iPianAp Draw2 Draw2 KALI SHIP 2000 Submitted 2019/04/08 2019/04/08 Hull Departm Hull Departm Not yet re

Epmvnl ent ent ceived
D f}i\an Ap Draw3 Draw 3 KAIJI SHIP 3000 Submitted 2019/04/08 2019/04/08 Hull Departm Hull Departm Not yet re
Veeedproval ent ent ceived

o Note:

Click on the check box in the header row to select and unselect all the drawings listed.

After clicking on the button, a dialog prompt similar to the one shown below appears. To
immediately view the drawing list on the screen, click on the Open button. To save it to local
storage, click on the Save button.

Do you want to open or save DrwlList_20190529105011.xIs from sm201209-007? Open Save |¥ Cancel X
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The letters of Notice of Status can be downloaded at once when the user check the check
box.
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6. Maintaining various settings

6.1 Changing user settings
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[\/ User settings ]

PASS allows users to view the service details they register at the time of application and change
the settings. If a change needs to be made to any parameter that cannot be changed with the
following procedure, contact pass@classnk.or.jp.

[\/ Viewing and changing user settings J

After logging in, the upper part of the PASS screen always displays the name of the PASS user.
Click on the name, and a menu will appear. Then click on the User Settings in the menu.

ClassNK PASS l . usngusce @ Hew
w KA

New Registration Not yet submitted ) Search Drawing My Data v

View or change service details

o View your user information.
It is possible to change information in the fields of Dept. / Section, Person in Charge,
TEL, FAX and E-mail.

l User Information

User ID NKOOOOH99

Company Name KAIJI SHIPYARD Tech.Dept.

ZIP Code 2670056

e T oL, Chlbg, 207 S0oS: Jepan..
E’ Dept. / Section Tech Debt. .‘E
i Person in Charge KAIII TARO .
P oTEL 111-222-333
S FAX 444-555-666
E E-Mail i

AR R R RN EEEEEEEEEEEEEEEEE R RN E R R R R EEEEREEEEEEEEEEEE R

0 View function settings.

l Function * If the information need to be changed, please contact Technical and Information Dept.
Register(send) DWG data ®  Allowed Not Allowed
Upload Drawings ®  Allowed Not Allowed
Not Allowed ® ) Allowed Not Allowed

Register (send) DWG data:
Select whether or not the uploading function is allowed (enabled).

Download drawings (It cannot be used, since this function is for the ship)
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Change e-mail settings

o Change settings on the frequency of receiving a notification e-mail on the completion of
the examination.

I Completetion Notification Email -Option Setting- * Email address for receiving PASS notification service can be edited from Address Book in My Data.

Receive an email once a day. OYes @ No

After making all the necessary changes, click on the Update button to save them.

ClassNK PASS

KADI SHIPYARD ~Tech.Dept. v () Help
w s Q

-
New Registration Not yet submitted €) Search Drawing My Data ~

User Settings

| user Information

User ID NKOO00H99
Company Name KAIII SHIPYARD Tech.Dept.
ZIP Code 2670056
Address 1-8-5, Ohnodai, Midori-ku, Chiba,267-0056, Japan
Dept. / Section
Person in Charge KAIJI TARO
TEL 111-222-333
rax 444-555-666
E-Mail
I Function * If the information need to be changed, please contact Technical and Information Dept.
Register(send) DWG data ®) Allowed Not Allowed
Upload Drawings @) Allowed Not Allowed
Not Allowed @) Allowed Not Allowed

ICompletehon Notification Email -Option Setting- * Email address for receiving PASS notification service can be edited from Address Book in My Data.

Receive an email once a day. OYes @ No

Upload Drawings Setting

eWhen uploading a drawing, the Drawing No. / Revision No. / Drawing name is
automatically entered from the file name according to the selected method.
"Automatic setting of File Name to Drawing Name" is selected as the default method.

I Upload Drawings -Option Setting-

Methods of Upload Drawings OAutomatfc Setting of File Name split into Drawing Me. and Drawing Name. @

OAutomatic Setting of File Name split inta Drawing Ne., Rev. and Drawing Name. @
@Automatic Setting of File Name to Drawing Name.

OAutomatIc Setting of File Name split into Rev. and Drawing Name. @
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6. Maintaining various settings

6.2 Editing a classification

group
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The following pertains to the process of maintaining classification groups for the organization
and classifications for individual users.
For classification groups, refer to Specifying a classification group from a list of classification

groups.

[ <1l== | Open a screen for editing classification groups.

Click on My Data in the menu, and then click on Customer Management Group in the drop-down
menu that appears.

w L Q -

New Registration Not yet submitted €) Search Drawing

° DWG status

Subuser Registration

[ SH=E72  Add a classification group

Click on the Add button on the Group List screen. Enter group information on the Edit Group
Information screen, and then click on the Register button.

ClassNK PASS KADI SHIPYARD Tech.Dept. ™ © rer
w 2 () -

New Registration Not yet submitted €3 Search Drawing My Data v

Group List

Group 1 Group 2 Expiry Date
4

GROUP-A
GROUP-A
GROUP-A

GROUP-A-1 Inling

Edit Group Information
20%0/04/30

Group 1

Group 2

Expiry Date '_:‘ Unlimited

[ X

Enter group information.

Group 1: Enter a group name in the first field. This field is required. Groups with the
same name will be integrated into a single group.

Group 2: Enter a group name in the second field. If this field is left blank, the group
has a single-field structure.

Expiry Date: Enter a date until which the classification groups will remain effective.

[Entry Example]

Group 1 Group 2 Display in the Drawing Details screen
GROUP-A GROUP-A-1 GROUFEEA GROUP:A-L

GROUP-B8 GROUP-A-2

GROUP-A GROUP-A-2 GROUP-C »|  GROUP-A-3

GROUP-A GROUP-A-3

GROUP-A

GROUP-B

GROUP-C »
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[ <HI= ¢ Edit a classification group

Click on the classification group to be edited and edit its information on the Edit Group

Information screen.

ClassNK PASS

Group List

w

New Registration

Not yet submitted €3

Search Drawing

KAl SHIPYARD Tech.Dept. « 0 Help
-

My Data v

Group 1 Group 2 Expiry Date
i GROUP-A GROUP-A-1 Unlimited
GROUP-A GROUP-A-2 Unlimited
P- . - 4,
SROUBA Edit Group Information X 2020/94/30
GROUP-B Unlimited
GROUP-C Unlimited
Group 1 GROUP-A
Group 2 GROUP-A-1
Expiry Date Unlimited

o oo

aarxnserssens

After finishing, click on the Update button on the Edit Group Information screen.

[ SHf=="| Delete a classification group

Click on the classification group to be deleted and click on the Delete button on the Edit Group

Information screen.

ClassNK PASS

w

KADI SHIPYARD ~Tech.Dept~ () Help
=

New Registration Not yet submitted € Search Drawing My Data v
Group List
(+ 3
Group 1 Group 2 Expiry Date
+ GROUP-A Unlimited
GROUP-A Unlimited
GROUP-A Edit Group Information 2020/04/30
GROUP-B Unlimited
GROUP-C Unlimited
Group 1 GROUP-A
Group 2 GROUP-A-1
Expiry Date Unlimited

EP ciose
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6. Maintaining various settings

6.3 Editing information in the

address book
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The following pertains to the process for maintaining the e-mail address book.

[ Sil=z " Open the screen for editing an address book

Click on My Data in the menu, and click on Address Book in the drop-down menu that appears.

= . QW —

New Registration Not yet submitted &) Search Drawing

° DWG status

[ <Hi=z'7” " Add an address to the address book

Click on the Add button on the Address Book screen. Then, enter the information on the Add /
Edit Address Book screen. After that, click on the Register button.

Address Book

Kind of notification email @@ 7T
Name E-Mail address Receipt Notice Completion Notica Send-back Notice
ADDRESS 1 @ jp,bbb@: 3|e} @ 1P < ~
FooREsS: fasiissssedl |\ iq | it Address Book &
ADDRESS 3 0C@X0.CO.Jp ™ ]
Name | 30003004 %]
E-Mail Address | aaa@soox.co jp, bbb@os co.jp, cec@xoo.co jp
Email Notice @ Receive notification emall when NK has received submitted drawings.
W] Receive natification email when NK has retumed drawings.
Receive notification email when NK has sent back submitted drawings.
Enter information for the address book
Name: Enter the character string to be displayed in the Address Book field in the

Notification E-Mail section of the Drawing Submission screen.

E-Mail Address: Enter the e-mail address to which the notification e-mail will be sent. If
you want the notification e-mail to be sent to two or more addresses,
enter all the addresses and insert a single-byte comma (,) between them.

Email Notice: Set on whether or not you will receive a notification e-mail for receipts or
the completion of an examination.

[ SHi= ¢l Edit or delete an address

Click on the name of the address to be edited or deleted. Then, follow the editing or deletion
process in the Add / Edit Address Book screen.

In the case of editing, after the edit, click on the Update button on the Add / Edit Address Book

screen. In the case of deletion, click on the Delete button on the Add / Edit Address Book
screen.

Address Book

(+ B
Kind of notification email
Name E-Mail address Receipt Notice Completion Notice Send-back Notice
b
a ADDRESS 1 @ ip,bbb@: 0.JP,CCC@XRX.CO.IP =

TesnprEnawwnn y .
ADI 2 AT
" acllRess 3 Add / Edit Address Book . g i
Name | ADDRESS 1 ‘

E-Mail Address | xxx@0.co.jp

Email Notice  [w/] Receive notification email when NK has received submitted drawings.

R Saceim i il i i The "Email Notification" settings will
[} Receive notfication email when NK has sent back submitted drawings.
D o [ o ] be on the next page.

— s s s EEEEEEREEEEE
The word of “Drawings™ In this document should be read as all docur]
56




By setting up the "Email Notification" when opening the "New Registration" screen, each
notification will be sent to your email.

You can set it optionally for each drawing from the contacts registered in the address book.

Single Submission
Bulk Submission

\

m Email Notification AEmail Notification

3
Notification of e-drawing | 1| Address Book | 4 of 7 selected | |
receipt ¥ I
Notification of completion ‘ 1 | Address Book | 7 of 7 selected ‘
of examination s I
Norification of send-back | 1| Address Book | 50f 7 selected |
e-drawing I
Y

m Application/Related Documents | ANo. of Documents:0 Please do not attaeh calalation SNEaLS: mm — =
xxxxx@classnk.or.jp
When you newly apply for examination/approval of modification drawings of existing ships, piease fill in the 3| ) I
When you apply for other approval, please download an application from here, fill in the application and uploai xxxxx@classnk.or.jp I
Pl load the drawil d calculation sheets fi bove drawi rt in Plan Infromation. .
lease upload the drawings and calculation sheets from above drawings part in Plan Infromation sooxx@classnk.orjp
\mo Drag and drop files here to uploac I xxxxx@classnk.or.jp I
Title File Name I D xxxxx@classnk.or.jp I
| (] xxxxx@classnk.orjp |
Email Notification ALl Notification .
I [] »xxxx@classnk.or.jp I
Notification of e-drawing | ‘ Address Book ‘ 4 of 7 selected ‘
receipt
Notification of completion | | Address Book ‘ 7 of 7 selected ‘
of examination
Norification of send-back | | Address Book | 50f 7 selected ‘
e-drawing ‘

- B - X0

Please note that in addition to adding it to the address book, you also need to provide

additional settings here. Otherwise, the email will not be sent.
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6. Maintaining various settings

6.4 Registration sub-users /

Editing sub-users setting
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<What is the sub-user registration function>

This function allows NK-PASS users (hereinafter referred to as “main users”) to register sub-user
IDs. This makes it possible to share drawing information with third parties such as external
partner companies.

Sub-users are authorized to use the following functions. (Drawing submission / upload functions

are not given)

B View drawings submitted by the main user (viewing range can be specified by the main
user)

B Download the drawings submitted by the main user (The main user can specify whether or
not to download)

Please use this sub-user registration function at your discretion and responsibility after
understanding the “Sub-User Service Provision Policy” described below.

“Sub-User Service Provision Policy”

B Only registered NK-PASS users are authorized to provide third parties with access
permission to NK-PASS.

B NK-PASS users acknowledge that he/ she uses this service at his/her own risks, and
the Society shall have no liability for any loss or damage caused through their use.

B NK-PASS users assume full responsibility for the use and control of Sub-user ID and
its password.

B The Society shall not be responsible for any loss or damage caused due to Sub-user
ID and corresponding password being used by any unauthorized third party,
irrespective of whether such act is intentional or negligent.

[ <il=2 ¢ Open a screen for editing sub-users

Click on My Data in the menu, and click on Subuser Registration in the menu that appears.

" : o

New Registration Not yet submitted &) Search Drawing

Customer Management Group

Address Book

° DWG status
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[ Add a sub-user

Click on the Add button on the Sub-user List screen, and the Sub-user Service Policy Screen will
open. If you agree to the policy, click on the AGREE button. After that, enter the information on

the Edit Sub-user screen, and click on the Register button.

ClassNK PASS KALJI SHIPYARD Tech.Dept. ¥

w Q -

New Registration Not yet submitted €3 Search Drawing My Data v

»

Subuser List

Subuser 1D Subuser Name Expiry Date Note
Nkponoona & Sub-user Service Policy x
NK0000111 St

Only registered NK-PASS users are authorized to provide third parties with access permission to NK-PASS.

NK-PASS users acknowledge that he/ she uses this service at his/her own risks, and the Society shall have no liability for
any loss or damage caused through their use.

NK-PASS users assume full responsibility for the use and control of subuser ID and its password.

The Society shall not be responsible for any loss or damage caused due to subuser 1D and corresponding passwordbeing
used by any unauthorized third party, irrespective of whether such act is intentional or negligent.

© ter

Edit Subuser x
Select Drawings x
| Subuser information category
Drawing Orawing Name By - |
PASS Subuser ID NKOOQ00000 o=
Expiry Date | | 1 unlirmi O cotepery Orawing No Orawing Neme
[0 xaursue Draw 1 Draw 1 ~
Subuser Name | D e -r
Password | [0 i sie oraw 3 oraw 3
[] xamsure Oraw 4 Draw &
] Kannsaip Draw s oraw s
Note | [u]
[ xasuie oraw & oraw 6
| Drawing Access Permission [ wawrsue oraw 7 oraw 7
[ xausue oraw s oraw 8 M
O Allow to access all drawings o
Ciose
@ Restricted drawings only
Allow to access e-drawing listed below
Category Drawing No. Drawing Name
Allow to access drawings included the following group
Group 1 Group 2 Expiry Date
| Downioad pe
e i o S it @ e kS s tph @ il > |
Grou 1 Group 2 Exoiry Dote
[ crouea GROUP-A-1 Unimited
| Contact information of registrant 00 croven e S
Company/Department KALI SHIPYARD Tech.Dept. [ crour-a GROUP-A3 2020/08/30
Person in Charge [] crour-s Uniimited
£-Mail [ crovec GRovp-c-2 Unimiea
TEL 111-222-333 FAX 1444-555
o

Enter sub-user information

Expiry Date: Enter the last date on which logging in to PASS as a sub-user

is permitted. This field is required.

Subuser Name: This field is required.

Password: Enter a string of 8 to 16 characters. This field is required.
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Drawing Access Permission: If Restricted drawings only is selected, click on the Select
button, mark the check boxes for drawings or for groups of
drawings to which the sub-user is given access in the Select
Drawing screen or in the Select Group screen respectively,
and then click on the Set button.

Download Permission: Specify whether or not to allow downloads of electronic
drawings.

[ SIi=='¢ Edit or delete a sub-user

Click on the sub-user to be edited or deleted, and then execute the editing or deletion process
on the Edit Sub-user screen.

ClassNK PASS KADI SHIPYARD Tech.Dept.~ () Help
w s Q .

New Registration Not yet submitted &) Search Drawing My Data +

Subuser List

(+ 13
Subuser 1D Subuser Name Expiry Date Note,

ENKOOO,Q,UDD SUBUSER- 1 Unlimited

NKooomC ¢
Edit Subuser x

| Subuser infarmation ~

PASS Subuser ID NKO0000000
Expiry Date f | ] unlimited

Subuser Name | SUBUSER-1 |

Password | 3000000000000 |

otz \ A
... -
=@ 0
= Ll

5

| Drawing Access Permission SamsmmEm

O Allow to access all drawings
@ Restricted drawings only

Allow to access e-drawing listed below [Em

Category Drawing No. Drawing Name

Allow to access drawings included the following group ‘Em

Group 1 Group 2 Expiry Date

| Download Permission v

P Armina €3 R Armine €3
AEEEEEEEEEEEEEEE)

L o- JG oo S

After editing, click on the Save button on the Edit Sub-user screen.
In the case of deletion, click on the Delete button on the Edit Sub-user screen.

For downloading a list of drawings that the sub-user is allowed to view, click on the EXCEL
button.
After clicking on the button, a dialog prompt similar to the one shown below appears. If you
wish to immediately view the list on the screen, click on the Open button. If you wish to save
it in the local storage, click on the Save button.

Do you want to open or save SUBUSERINFO_NKO0000_xxxxx.xls ifrom sm201209-007? Open Save |v Cancel X
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No. | Question
After logging into the NK-PASS system, we cannot find the approved file /
document on NK-PASS system.
Answer
Drawings can be searched by Drawing Name, Drawing No., etc. from "Search
1 Drawing".
Please refer to "5. Searching for a drawing" of the Operation Manual (Renewable
Energy) for searching drawings.
If it is returned within 1 week, it is possible to find drawings from "Returned
(within 1 week)" filter (Operation manual : 2.2. Using a filter).
No. | Question
Is it possible to share drawing information with third parties such as external
partner companies?
Answer
: The NK-PASS system provides the authority of subusers in case users wish to
share drawing information with third parties such as external partner companies.
The subuser registration can be handled by the user. Please refer to "6.4.
Registration sub-users / Editing sub-users setting" of the Operation Manual
(Renewable Energy) for subuser registration.
No. | Question
After logging into the NK-PASS system, we would like to edit the contents of the
"Address Book" in the "My Data" tab (e.g., email addresses).
3 | Answer
Please refer to "6.3. Editing information in the address book" of the Operation
Manual (Renewable Energy) for editing information in the "Address Book".
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